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Step by Step Instructions 
 
Zoning is the principal tool by which the City of Phoenix implements the goals and future development plans expressed in 
the General Plan for Phoenix.  Zoning regulations are intended to protect existing land uses and assure that uses are 
compatible with each other and with available public facilities and services. Through the rezoning process, these land use 
and other factors are evaluated to determine the appropriateness of a specific rezoning and development proposal. 
 
Rezoning procedures have been established by the Zoning Ordinance to assist staff, the Zoning Hearing Officer, the 
Planning Commission, and the City Council to expeditiously review and determine the merits of each rezoning application.  
From the date of application to final City Council action on the matter, the rezoning process generally takes from three and 
one-half (3 ½) to six (6) months.  Planning Commission and City Council recesses and continuances may lengthen the 
rezoning process. 
 
The following procedural outline identifies the major steps involved in the rezoning process.  Should there be any 
questions or clarification necessary, please contact the City of Phoenix Planning Department at 602-262-7131, option #6. 
 

• Step 1: Rezoning Pre-Application Meeting (Required) 
 
• Step 2: Submitting Rezoning/Special Permit Application 
 
• Step 3: Notifying and Sending First Neighborhood Notification Letter 
 
• Step 4: City Review of Application 
 
• Step 5: Neighborhood Meeting 
 
• Step 6: Rezoning Post-Application Meeting 
 
• Step 7: Notifying and Sending Second Neighborhood Notification Letter 
 
• Step 8: Posting Sign on Property 
 
• Step 9: Village Planning Committee Meeting 
 
• Step 10: Zoning Hearing Officer Action – Public Hearing 
 
• Step 11: Planning Commission Action – Public Hearing 
 
• Step 12: City Council Action – Public Hearing 
 
• Amendment to Application 
 
• Additional Requirements 
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Step 1: Rezoning Pre-Application Meeting (Required) 
 
This meeting must be held before staff will accept a rezoning application. Please schedule the meeting up to 3 weeks 
prior to your desired filing date, in order to benefit from staff follow-up of rezoning issues. During this meeting, planning 
staff will review development options and issues relevant to your rezoning request. This meeting is often the first 
opportunity to review the rezoning procedures and submittal requirements and is intended to assist in filing complete 
applications. 
 
To schedule a required pre-application meeting with the Planning Department, please fill out the Pre-Application Meeting 
form (page 6) and bring it to the Planning Department, 6th Floor, Phoenix City Hall, 200 West Washington Street. You will 
be provided with your meeting date and time with the Planning Department. 
 
Notes: 
  

• You are also required to contact the Development Services Department (DSD) for a DSD pre-application meeting, 
to determine if your site will have any development issues that should be addressed during the rezoning process. 
Please call 602-262-7811 for further information. 

 
• Your site may be within a Public Airport Disclosure Area, Impact Fee Area, or adjacent to an SRP Canal and 

other requirements may apply.  The following information is made available to help you determine if your site is 
affected: 

 
o Notice of Airport in Vicinity form (page 35) - required submittal if site is within Public Airport Disclosure 

Area 
o Impact Fee Area map (page 42) 
o SRP Canal Bank Right of Way information (pages 39-40) 

 
Step 2: Submitting Rezoning/Special Permit Application 
 
Applicants for rezoning/special permit requests are required to submit all information listed in the Rezoning/Special Permit 
Submittal Checklist (pages 7-8). 
 
When submitting an application, staff will collect the appropriate application fees (pages 43-47) and issue a receipt and 
application number.  Staff will then review the application within 2 working days for completeness.  Staff will contact the 
applicant upon completing the review and schedule the rezoning post application meeting (which is normally 4 weeks after 
submittal), if the application is considered to be complete.  If the application is determined to be incomplete, staff will 
contact the applicant to explain what additional information is required and give the applicant 10 days in which to comply.  
If the information is not received by the established deadline, the submittal will be rejected and the application voided.  In 
such a circumstance, fees will be refunded to the applicant with the exception of $135 to be retained to pay for associated 
administrative costs. 
 
All applications are to be submitted to the Planning Department zoning counter, 6th Floor, Phoenix City Hall, 200 West 
Washington Street, between 8:00am and 4:00pm, Monday through Friday.  Applications will not be accepted after 4:00pm. 
 
Step 3: Notifying and Sending First Neighborhood Notification Letter 
 
The applicant is required to mail their first neighborhood notification letter (page 25) explaining their request and all 
appropriate review and comment opportunities to: 
 

1) All property owners within 600 feet of the subject site. 
 
2) The nearest resident within the four quadrants to the subject site. 

 
3) All neighborhood associations registered with the City that are within a one-mile radius of the subject site. 

 
A list of the property owners and associations contacted, a copy of the letter sent with attachments, and a notarized 
affidavit (page 26) stipulating to the mailing must be submitted to zoning staff within 10 working days of the filing of the 
zoning application. Staff has the option to request additional notification. 
 
Step 4: City Review of Application 
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Upon receipt of an application, a staff planner is assigned to serve as the city contact, review the application, and prepare 
the staff report. The staff planner will serve as the contact for any information pertaining to the rezoning/special permit 
application.  
 
During this step, the application is routed to other city departments for review and comment. The staff planner will develop 
a staff report with input from other city departments. Issues that are covered in such reviews include existing and 
proposed land uses, how the request fits in with other city goals and policies, and conformance with the General Plan. 
 
The Village Planning Committee, in which the rezoning site is located, will have the opportunity to review the proposal 
prior to the application being heard at a rezoning public hearing. 
 
Step 5: Neighborhood Meeting 
 
Prior to the post application meeting, the applicant shall meet with property owners within 600 feet of the subject rezoning 
site to present their proposal.  The results of that meeting shall be summarized and brought to the post application 
meeting.  No hearings shall be scheduled without submittal of the following information: 
 

• Date, time, and location of the meeting 
• Number of participants 
• Issues that arose during the meeting 
• Plan to resolve the issues, if possible 

 
Note:  This requirement can be waived by the Planning Director upon a finding that special circumstances do not warrant 
the meeting. 
 
Step 6: Rezoning Post-Application Meeting 
 
This meeting is held approximately 4 weeks after your formal rezoning application submittal. During this meeting the 
following actions will be addressed: 
 

• Staff shares formal recommendations/stipulations with customer. Review of zoning and development issues 
further identified. 

 
• Village Planning Committee meeting (pages 49-50) selected by staff is scheduled a minimum of 3 weeks from this 

date (if submitted information is complete). This time will allow staff to finalize the staff report and allow the 
applicant time to post the property for upcoming public hearings/meetings. 

 
• Hearing option (page 51) selected by concurrence of customer and staff - Zoning Hearing Officer or Planning 

Commission. Typically, cases scheduled for the Zoning Hearing Officer have staff support, no known major 
neighborhood opposition and do not involve policy issues. 

 
Step 7: Notifying and Sending Second Neighborhood Notification Letter 
 
The applicant is required to provide a second neighborhood notification letter (page 27) and a notarized affidavit (page 28) 
stipulating to the mailing within 10 days of rezoning post application meeting. This notice will include the Village Planning 
Committee meeting, Zoning Hearing Officer, Planning Commission, and City Council hearing dates, times, and locations. 
 
Step 8: Posting Sign on Property 
 
The applicant is required to post a single double-sided sign (pages 21-22), 4-foot by 8-foot , at a prominent location on the 
site a minimum of 15 calendar days prior to the first Village Planning Committee meeting. As in the case of the written 
notices, the applicant shall submit a notarized affidavit of posting (page 23) stating the sign has been posted and a 
photograph showing the sign on the site to the Zoning Counter, 6th Floor, Phoenix City Hall, 200 West Washington Street. 
 
Signs shall be updated as needed.  Continued cases shall be posted a minimum of 7 calendar days prior to continuance 
date.  An additional affidavit of posting (page 24) is required. 
 
Signs must be removed by the applicant within 7 days of City Council action. 
 
Step 9: Village Planning Committee Meeting 
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Prior to any public hearing, the application will be reviewed at the regularly scheduled Village Planning Committee 
monthly meeting (pages 49-50). Staff will provide the committee and the applicant a copy of the staff report prior to this 
meeting. The Village Planning Committee will make a recommendation. 
 
The recommendation from the Village Planning Committee will be forwarded to the Zoning Hearing Officer or the Planning 
Commission on a Recommendation Form. 
 
Step 10: Zoning Hearing Officer Action – Public Hearing 
 
This public hearing occurs approximately 1 to 2 weeks after the Village Planning Committee meeting. During this public 
hearing, your rezoning application will be reviewed and either approved, approved with stipulations, denied, denied and 
approved differently than requested, or continued. 
 

• Public hearing – legally advertised (by the Planning Department) and posted a minimum of 15 days prior to 
hearing (by the applicant). 

 
• May be appealed within 7 days of hearing to the Planning Commission. 

 
Appeals 
 
Action taken by the Zoning Hearing Officer can be appealed by the applicant or interested parties within 7 days. Appeals 
will be forwarded to the Planning Commission. 
 

• If no appeal, ratification occurs at the scheduled Planning Commission hearing. 
 
• The Planning Commission may, by a majority vote, request a public hearing on a Zoning Hearing Officer 

recommendation that has not been appealed.  If a hearing is requested, it must first be re-advertised and posted. 
 
Step 11: Planning Commission Action – Public Hearing 
 
This public hearing occurs approximately 3-5 weeks after the Zoning Hearing Officer hearing. During this public hearing, 
your rezoning application will be reviewed and either approved, approved with stipulations, denied, denied and approved 
differently than requested, or continued. 
 

• Public hearing – legally advertised and posted a minimum of 15 days prior to hearing. 
 
Appeals 
 

• Action taken by the Planning Commission can be appealed by the applicant or interested parties within 7 calendar 
days. Appeals will be forwarded to the City Council for a public hearing. 

 
• Opposition petitions submitted no later than 7 calendar days following the Planning Commission hearing can 

require 3/4 vote, rather than a majority vote, for the City Council to approve the application. 
 
• If no appeal, ratification occurs at the scheduled City Council hearing. 
 
• The City Council may, by a majority vote; 1) request a public hearing on a Zoning Hearing Officer or Planning 

Commission recommendation request that has not been appealed or, 2) send the case back to either for further 
consideration.  If a hearing is requested, it must first be re-advertised and posted. 

 
Step 12: City Council Action – Public Hearing 
 
During this public hearing, your rezoning application will be reviewed and either approved, approved with stipulations, 
denied, denied and approved differently than requested, or continued. If approved, the applicant will be sent a letter with 
approved rezoning stipulations.  If denied, the applicant will also receive a letter. 
 
If approved, the applicant may continue with the development review process. 
 
Amendment to Application 
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It is important to provide the Planning Department with the following information in a timely manner.  The amendment 
procedure (page 9) is in place in order to assure the correct information is placed in the rezoning/special permit file and 
circulated to the proper staff.  This new information can impact stipulations, staff recommendations, and possibly the 
meeting/hearing schedule.  It is important to be consistent in order to make sure the correct, most recent information is in 
the file and forwarded to the relevant hearing body. 
 

• All amendments must be filed at the Zoning Counter and must be accompanied by the application fee 
(see Zoning Fee Schedule, pages 43-47) 

 
• Staff needs time to review and revise the staff report or prepare an addendum to the existing staff report.  The 

new site plans/elevations shall be submitted no later than 3 working days prior to a Village Planning 
Committee meeting, Zoning Hearing Officer hearing, Planning Commission hearing, or City Council 
hearing. 

 
Additional Requirements 
 
The applicant must satisfy any zoning stipulations during the Site Plan Review Process performed by the Development 
Services Department (DSD). Additional documentation may be required of specialized development proposals, such as 
Planned Community Districts and some special permits.  Staff may require additional material after filing of the rezoning 
application and staff's initial review of the proposal. 
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Pre-Application Meeting Form 
 
This form is used to request a Rezoning Pre-Application meeting and provide required information to set up a meeting date/time.  This is the first step in 
the rezoning/special permit process.  This form needs to be submitted, in person, to the Planning Department, 6th Floor.  For additional information, 
please call the Planning Department at 602-262-7131, option #6. 
 
All rezoning and special permit applications must have a rezoning pre-application meeting.  The purpose of this meeting is 
to provide the applicant with guidance and information regarding the rezoning process.  This meeting includes discussion 
of all relevant fees, tentative hearing dates, development standards, and information on special planning areas, if 
applicable. 
 
The following information must be included with the request for a rezoning pre-application meeting.  If any of this 
information is not included, a rezoning pre-application meeting cannot be scheduled. 
 
1. A site plan is required. 
2. A current aerial photograph with the subject property highlighted is required. 
3. A parcel map with the subject property highlighted is required. 
4. Conceptual elevations, photographs or renderings are optional. 
 
Please submit this form to a Planning Representative at the Zoning counter and he/she will fill out the relevant information 
below.  Once the form is complete return it to the Planning Secretary located on the 6th Floor and you will be assigned a 
Rezoning Pre-Application meeting date, time and number (see bottom of form). 
 

APPLICANT’S INFORMATION 
Name (Individual and Company): 
 

 

Mailing Address: 
 
 

 

Phone Number: 
 

 

Email: 
 

 

 
PROPERTY INFORMATION 

Location of the site (e.g. SWC of Central 
& Camelback): 

 

Proposed Use (e.g. Medical Office, Single-
Family Residential, Day Care Facility, etc.): 

 

Current Zoning: 
 

Zoning Requested: Acreage: 

Quarter Section Number: 
 

Zoning Map: Zoning History: 

Council District Number: 
 

Village Planning District: Special Planning Districts: 

General Plan Designation: 
 

Adjacent Zoning: 

Additional Information: 
 
 
 

 
 
 

********** STAFF USE ONLY ********** 
Pre-Application # : Meeting Date:  Meeting Time: 
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Rezoning/Special Permit Submittal Checklist 
and Notification Requirements 

 
For additional information, please call the Planning Department at 602-262-7131, option #6. 
 
The following information outlines the required information needed to submit a Rezoning or Special Permit request to the 
City of Phoenix. 
 
REQUIRED 
 

 Application Information Form (page 10) 
 

 Project Information Form (pages 14-16) 
 

 Site Plan (FOLDED INDIVIDUALLY, NOT ROLLED) (page 17) 
 

 Elevations (FOLDED INDIVIDUALLY, NOT ROLLED) (four sided) 
 

 Context Plan (page 18) 
 

 Ownership Verification Form (page 19) 
 

• Legal Description (page 11) 
• Assessors Tax parcel numbers 
• Gross Acreage 
• Authorization Letter 

 
 Principals and Development Team (page 20) 

 
 Electronic Submittal of Entire Application (page 11) 

 
 Copy of recorded Takings Waiver (pages 12-13) 

 
 Pre-application meeting notes, aerial, and parcel zoning map (provided at pre-application meeting) 

 
 School District(s) Notification Information for Residential Requests (pages 29-32) 

 
• School District Notification Cover Letter (page 33) 
• School District Response Form (page 34) 

 
 Fees (See Fee Schedule, pages 43-47) 

 
• The filing fee is based on gross acreage and portion thereof.  Separate fees are calculated for multiple 

district requests that are outside general zoning classifications of single family, multifamily, and 
commercial or industrial.  Separate applications and fees are taken for all special permit applications. 

• Base Fee + (Acreage x Per Acreage Fee) = Application Fee (fees are rounded up, e.g., 2.1 = 3.0) 
 
SUPPLEMENTAL INFORMATION 
 

 Aviation 
 

 Notice of Airport in Vicinity form (pages 35-38) 
 

 Phasing Schedule 
 

 Traffic Study 
 



  

 
 
Rezoning Packet Page 8 Rev. 05/28/2008 

SUPPLEMENTAL INFORMATION (cont’d) 
 

 Parking Statement/Study 
 

 SRP Designation of Electric Substation locations (see page 41) 
 

 Planning Department Process Flowchart (see page 48) 
 

 Other _______________ 
 
• City Council waiver 
• Special Permit 

 
NOTIFICATION REQUIREMENTS (to be provided after submittal of application) 
 

 Neighborhood Notification (See Step 4 and Step 8) 
 

• First Neighborhood Notification Letter (page 25)and Notarized Affidavit (page 26) 
• Second Neighborhood Notification Letter (page 27)and Notarized Affidavit (page 28) 

 
 Signage Posting 

 
• Posting and Sample Signage Requirements (pages 21-22) 
• Affidavit of Posting (page 23) 
• Affidavit of Posting (for continued cases) (page 24) 
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Amendments to Rezoning/Special Permit Applications 
 
For additional information, please call the Planning Department at 602-262-7131, option #6. 
 
It is important to provide the Planning Department with the following information in a timely manner.  The amendment 
procedure is in place in order to assure the correct information is placed in the rezoning/special permit file and circulated 
to the proper staff.  This new information can impact stipulations, staff recommendations, and possibly the 
meeting/hearing schedule.  It is important to be consistent in order to make sure the correct, most recent information is in 
the file and forwarded to the relevant hearing body. 
 
Amendment Fee:  $190 
All amendments must be filed at the Zoning Counter and must be accompanied by the fee. 
 
Examples of items that require an amendment and what to provide to counter staff: 
 
New site plan 
Two (2) full size copies 
One (1) 8.5” x 11” copy 
 
New elevations 
Two (2) full size copies 
One (1) 8.5” x 11” copy 
 
Additional information (if applicable) 
Narrative:  Two (2) copies 
Landscape Plans:  Two (2) full size copies, Two (2) 8.5” x 11” copies 
Renderings:  Two (2) 8.5” x 11” copies 
Wall/trail details:  Two (2) 8.5” x 11” copies 
 
Change of information 
Change of request – change application and sign new copy 
Change of owner/applicant – change application and sign new copy 
Change of legal description – new legal description and possibly additional fees 
 
Timing 
Staff needs time to review and revise the staff report or prepare an addendum to the existing staff report.  The new site 
plans/elevations shall be submitted no later than 3 working days prior to a village planning committee meeting, 
Zoning Hearing Officer hearing, Planning Commission hearing, or City Council hearing. 
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Application Information Form 
 
This form is part of the rezoning/special permit submittal requirement.  For additional information, please call the Planning Department at 602-262-7131, 
option #6. 
 
DEVELOPMENT SERVICES PRE-APPLICATION MEETING 
 
 KIVA NUMBER: _____________________  DATE: ____________________  TIME: _______________ 
 
Please have the following information filled out before filing your application.  This will assist staff when entering 
data on our computer system. 
 
Zoning Map Amendment    Special Permit    Other   
 
Property Location: 
 
 

 

To Be Changed From: 
 

 To:  

Proposed Use: 
 

 

Council District:  Village:  
Legal Description: 
 
 

 

Tax Parcel Number(s):  Gross Acreage:  
Zoning Map:  TAZ (Traffic Area 

Zone: 
 

Quarter Section:  Census Tract:  
 
Property Owner: 
 

 

Mailing Address: 
 

 

City:  State:  Zip:  
Phone:  Fax:  Email:  
 
Applicant: 
 

 

Mailing Address: 
 

 

City:  State:  Zip:  
Phone:  Fax:  Email:  
 
Representative: 
 

 

Mailing Address: 
 

 

City:  State:  Zip:  
Phone:  Fax:  Email:  
 
Adjacent Jurisdiction to 
be Notified: 
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Electronic Submittal Requirements 
 
For additional information, please call the Planning Department at 602-262-7131, option #6. 
 
All rezoning applications must submit a copy of the application and all supplemental information in a digital format.  
Acceptable formats include WORD (.doc) for text information; PDF for site plans, elevations and aerials; and CAD (.dxf), 
ESRI Shapefile (.shp) or ARCInfo coverage for legal descriptions which must use the North American Datum 
(NAD_1983_HARN_StatePlane_Arizona_Central_FIPS_0202) so that the file displays in the correct location in the City of 
Phoenix.  A text version of the legal description is also required. Files should be placed on CD’s, and will not be returned 
to the applicant. 
 
All Planned Community Districts must be submitted with a legal description and a map showing all of the proposed zoning 
classifications, i.e., all exterior and interior zoning lines must be drawn. 
 
If there are changes in a rezoning application where the change alters the legal description or zoning boundaries in any 
way, a new electronic file must be submitted immediately.  Any delay in submitting the changes will result in a delay in 
processing the application. 
 
 



When recorded return to: 
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Waiver of Claims For Diminution in Value of Property  
Under Proposition 207 (A.R.S. 12-1131 et seq.) 

 
 

Application No. ________________________ 
 

 
WAIVER. By making application for application of the City's land use laws for the real property owned by ("Owner") located 
within the City of Phoenix or to be annexed by the City more particularly described in the attached Exhibit A (the “Property”), Owner 
together with its heirs, successors or assignees hereby voluntarily waives its rights to make any claim for diminution in value of 
Owner's property pursuant to A.R.S. 12-1134 as a result of City’s action on the above-referenced application.  Owner acknowledges 
that he is under no compulsion to enter into this Agreement. 
 
Owner understands that this Waiver shall run with the Property and be binding upon subsequent landowners.  The duration of this 
Waiver shall be for a period of three years from the date of City approval of the above-referenced application shall be recorded by 
Owner with the Maricopa County Recorder. 
 
In the event the above application is withdrawn, or the City denies the application, the City shall release the Owner from this waiver. 
 
 OWNER 
 
 By: _____________________________ 
 Its:  _____________________________ 
 
 SUBSCRIBED AND SWORN to before me  
 this ____ day of _____________, 20__. 
 
 Notary Public:   

 ________________________________ 
  
 My Commission Expires: 
       
 
MLW:tks/671166 



 
 

EXHIBIT A 
 

LEGAL DESCRIPTION OF THE PROPERTY 
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Project Information Form 
 
This form is used to ensure compliance with the posting requirements for rezoning/special permit cases.  For additional information, please call the 
Planning Department at 602-262-7131, option #6. 
 
1. Complete the following table related to General Plan (http://phoenix.gov/PLANNING/gpindex.html) conformity. 
 

General Plan Conformity 
General Plan Land Use Designation 
Provide designation and, if residential, the category 
(e.g., 3.5 - 5 du/ac traditional lot) 
 

 

Provide two or more elements, goals, policies and/or 
recommendations - use specific names, numbers and 
letters. 
How does the request further the goals, policies and/or 
recommendations? 
 
 

 

Street Classification Map 
Provide name(s) of street(s), classification of street(s), and 
existing right-of-way widths 
 
 

 

 
2. Is the property located in a special designation area (Specific Plan, Special Planning District, Redevelopment Area, 
Historic District, Special Study Area, Planned Community District or are there special design guidelines applicable to the 
area)?  If so, state how the proposed project conforms to the area plan, its goals and any applicable development 
standards. 
 
 
 
 
 
 
 
 
 
3. Complete the following table(s) related to specific project information. 
 
Commercial/Commerce Park/Industrial 
Standards Requirements for the District/Land Use Provisions on the Proposed Site Plan 
Building Setbacks 
Street 
Side Rear 

  

Landscaped Setbacks 
Street 
Side 
Rear 

  

Lot Coverage 
 

  

Building Height 
 

  

Parking 
 

  

Other 
 

  

http://phoenix.gov/PLANNING/gpindex.html
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Single Family 
Standards Requirements for the District/Land Use Provisions on the Proposed Site Plan 
Development Option 
 

Conventional or PRD  

Gross Acreage 
 

  

Total Number of Units 
 

  

Density 
 

  

Typical Lot Size 
 

  

Subject to Single Family Design 
Review 

10% or more of the lots are equal or less 
than 65 feet in width 

 

PRD Perimeter Setbacks or 
Conventional Setbacks 

  

Open Space 
 

  

Other 
 

  

 
Multiple Family 
Standards Requirements for the District/Land Use Provisions on the Proposed Site Plan 
Gross Acreage 
 

  

Total Number of Units 
 

  

Density 
 

  

Lot Coverage 
 

  

Building Height/Stories 
 

  

Setbacks 
Front 
Side  
Rear 

  

Landscaping 
Front 
Side 
Rear 

  

Open Space 
 

  

Amenities 
 

  

Parking 
 

  

Other 
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4. Are there any unusual physical characteristics of the site that may restrict or affect development?  If so, explain.  What 
improvements and uses currently exist on the property? 
 
 
 
 
 
 
 
 
 
5. What impact will the proposed project have on current or future surrounding land use and zoning patterns? 
 
 
 
 
 
 
 
 
 
6. Are there unique design considerations proposed, beyond Zoning Ordinance requirements, that reduce development 
impacts or would further compatibility with adjacent properties? If so, explain. 
 
 
 
 
 
 
 
 
 
7. Why is the subject property not suitable for development as currently zoned? 
 
 
 
 
 
 
 
 
 
8. Other than the development review process, what other approval processes are required to accomplish the 
development proposed, i.e., abandonments, variances, use permits, state or county licenses or permits, etc.? 
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Site Plan Submittal Checklist 
 
This handout addresses the site plan documentation necessary to submit for a rezoning/special permit case.  AN INCOMPLETE SUBMITTAL WILL NOT 
BE ACCEPTED FOR PUBLIC HEARING.  All applications are filed at the Planning Department zoning counter, between 8:00am and 4:00pm, Monday 
through Friday and take approximately 40 minutes to complete.  Applications will not be accepted after 4:00pm.  For additional information, please call 
the Planning Department at 602-262-7131, option #6. 
 
Site Plan/Elevation Information 

 

 To Scale (Engineers Scale) - 2 copies of site plan and 2 copies of elevations (FOLDED) 
 8.5" x 11" Reductions - 1 copy of site plan and elevations 

 

Items to be placed on site plan: 

• Vicinity Map with Notation of Site 

• North Arrow and Scale (Engineers Scale) - North arrow to be a minimum of 3 inches in height and located 

at the southeast corner of the site plan. 

• Existing Street Names and R.O.W. Dimensions 

• Access Points/Modifications to Existing Street Improvements 

• Lot Dimensions 

• Gross Building Area and F.A.R. (gross building area to gross site for non-residential) 

• Lot Coverage (for nonresidential proposals) 

• Total Dwelling Units/Density (residential proposals) 

• Height in Stories and Feet 

• Setbacks (Building & Landscape) 

• Landscape Plan 

• Parking required and provided (for other than single-family) 
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Context Plan 
 
For additional information, please call the Planning Department at 602-262-7131, option #6. 
 
The context plan should show your site plan and surrounding properties.  Lot configurations, streets and other 
improvements should be detailed on the context plan.  Photographs shall be provided as noted below. 
 
Photographs need to show street improvements and surrounding land uses: 
 

• All applicants are expected to provide photographs 1-16. 
• If distance “X” is greater than 500’, also take photos 17-24. 
• If distance “Y” is greater than 500’, also take photos 25-32. 
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Ownership Verification Form 
 
This form is part of the rezoning/special permit requirement.  This form authorizes a person, other than the owner, to file for the rezoning/special permit 
case.  For additional information, please call the Planning Department at 602-262-7131, option #6. 
 
It is requested that an application to rezone be accepted by the Planning Department for property located 
 
_______________________________________________________________________________________ 
 
Said property is owned by                                                                                                                               and legally 
described as: 
 
                                                                                                                                                   (or, see attached) 
 
The property contains a gross lot area (includes right-of-way to the centerline of adjacent street or alley, or 25 feet along a 
freeway) of                              acres 
 
Assessor Parcel Number(s): __________________________ 
 
The following or attached map/survey accurately portrays the parcel configuration and property dimensions, as reflected 
in the legal description: 
 
I hereby certify that the above information is correct, and that I am authorized to file an application on said property, being 
either the owner of record or authorized to file on behalf of the owner. 
 
 
___________________________________ ____________________ 
Applicant Signature  Date 
 
This instrument was acknowledged before me on this                 day of                                   , 20       , by 
 
___________________________________.  In witness whereof I hereunto set my hand and official seal. 
 
 
 
  ________________________________________ 
  Notary Public 
 
  My commission expires:  ____________________ 
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Principals and Development Team 
 
This form is used as part of the rezoning/special permit submittal requirements.  For additional information, please call the Planning Department at 602-
262-7131, option #6. 
 
List of persons involved in development proposal.  This includes owner and potential buyers of record and members of 
development team.  If a partnership or limited partnership is involved, list the general partners and limited partners with 
more than a 10 percent interest. 
 
Principal Owners: 
 

Name  

Address 
 
 
 

 

Phone  

Fax  

E-Mail  

 
Principal Buyers: 
 

Name  

Address 
 
 
 

 

Phone  

Fax  

E-Mail  

 
Development Team: 
 

Name  

Address 
 
 
 

 

Phone  

Fax  

E-Mail  
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Site Posting Requirements 
 
Below are the requirements for posting of rezoning/special permit cases.  For additional information, please call the Planning Department at 602-262-
7131, option #6. 
 
In order to assist in providing adequate notice to interested parties, the applicant for rezoning hearings shall erect, not less 
than fifteen calendar days prior to the date of the first Village Planning Committee meeting, a single double-sided sign 
giving notice of the date, time and place of the tentatively scheduled hearings.  The sign shall also include the nature of 
the request as contained on the formal rezoning application.  The size and format of this sign shall be as described by the 
Planning Department.  Such notice shall be clearly legible, double sided, and placed at a prominent location on the site, 
perpendicular to the street, generally adjacent to the public right-of-way. 
 
It shall be the responsibility of the applicant to erect and to maintain the sign on the subject property and to maintain 
the hearing information on the sign until the final disposition of the case.  It is also the applicant’s responsibility to post 
any continuance dates a minimum of 7 days prior to the continued date and update the additional hearing dates following 
the continuance (provide affidavit, see page 24).  This responsibility includes removal of the sign after City Council action 
on the case. 
 
After the sign has been posted, the applicant or their representative must submit an affidavit of posting and a photograph 
of the site posting. 
 
 
Site posting specifications and instructions are continued on the next page. 
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SITE POSTING SPECIFICATIONS 
 

1. 4’ X 8’ in size. 
2. Each sign shall be mounted to two posts. Sign shall be attached to posts using at least six 2 inch long corrosion 

resistant screws. Signs may be attached to the face of the posts or installed into grooves cut into the posts; either 
construction method requires six screws per sheet of plywood or MDF (medium density fiberboard). 

3. Laminated 5-ply plywood or MDF. 
4. Front, back, and all edges painted with two coats of white exterior acrylic enamel. 
5. Black lettering may be vinyl or black paint sized proportionally with reference to characters on sign template 

drawing supplied with order. 
6. Signs attached to two 4” x 4” x 8’ wood posts placed at least 18” but not more than 24” into the ground. 
7. Sign to be placed perpendicular to the street unless directed otherwise at time of order. 

 
SITE POSTING INSTRUCTIONS 
 

1. Post site at least 15 days prior to date of first public meeting or hearing.  Post any continued dates at least 7 days 
prior to the next public meeting or hearing.  Remove sign within 7 days of City Council action. 

2. You may use the sign vendor of your choice. 
3. 15 DAYS PRIOR TO HEARING, send to the City of Phoenix Planning Department - 

a) Notarized affidavit of posting (see page 23) 
b) Photo of sign posted on site with all sign text legible 
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Notarized Affidavit of Posting 
 
This form is used to ensure compliance with the posting requirements for rezoning/special permit cases.  For additional information, please call the 
Planning Department at 602-262-7131, option #6. 
 
Application No.: _________________________ 
 
Applicant Name: _________________________ 
 
Location: _________________________ 
 
 
In order to assist in providing adequate notice to interested parties, the applicant for rezoning hearings in the City of 
Phoenix shall erect, not less than fifteen calendar days prior to the date of the Village Planning Committee meeting, a 
single sign giving notice of the date, time, and place of the tentatively scheduled hearings.  The sign shall also include the 
nature of the request as contained on the formal zoning application.  The size and format of this sign shall be as described 
by the Planning Department.  Such notice shall be clearly legible and placed at a prominent location on the site, generally 
adjacent and perpendicular to the public right-of-way.  It shall be the responsibility of the applicant to erect and to 
maintain the sign on the subject property and to maintain the hearing information on the sign until after City 
Council action on the case.  It shall also be the responsibility of the applicant to remove the sign after final 
disposition of the case. 
 
I confirm that the site has been posted as required above, for the case noted above.  A picture of the site posting has also 
been submitted. 
 
 
___________________________________ ____________________ 
Applicant/Representative Signature Date 
 
This instrument was acknowledged before me on this                 day of                                   , 20       , by 
 
___________________________________.  In witness whereof I hereunto set my hand and official seal. 
 
 
 
  ________________________________________ 
  Notary Public 
 
  My commission expires:  ____________________ 
 
 
Return completed notarized affidavit and photograph to the Planning Department at least 15 days prior to the Village 
Planning Committee meeting. 
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Notarized Affidavit of Posting 
(for continued cases) 

 
This form is used to ensure compliance with the posting requirements for rezoning/special permit cases.  For additional information, please call the 
Planning Department at 602-262-7131, option #6. 
 
Application No.: _________________________ 
 
Applicant Name: _________________________ 
 
Location: _________________________ 
 
 
The applicant for a rezoning hearing in the city of Phoenix shall update signage a minimum of seven (7) calendar days 
prior to the continuance date. 
 
I confirm that the site has been posted as required above, for the case noted above.  A picture of the site posting has also 
been submitted. 
 
 
___________________________________ ____________________ 
Applicant/Representative Signature Date 
 
This instrument was acknowledged before me on this                 day of                                   , 20       , by 
 
___________________________________.  In witness whereof I hereunto set my hand and official seal. 
 
 
 
  ________________________________________ 
  Notary Public 
 
  My commission expires:  ____________________ 
 
 
Return completed notarized affidavit and photograph to the Planning Department at least 3 days prior to the continued 
hearing/meeting date. 
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Standard First Notification Letter 
 
For additional information, please call the Planning Department at 602-262-7131, option #6. 
 
FIRST MAILING: WITHIN 10 WORKING DAYS OF FILING THE APPLICATION 
 
Dear Property Owner or Neighborhood Association President: 
 
The purpose of this letter is to inform you that                            has recently filed a rezoning request for a xx acre site 
located                           , rezoning case number Z-     -     -     .  Please be advised that meetings and hearings before the 
                           Village Planning Committee, Zoning Hearing Office and/or the Planning Commission are planned to 
review this case.  Specific meeting and hearing dates have not yet been set.  You should receive a second mailing in 
approximately 4 weeks identifying the date and location of the meeting/hearing. 
 
You are welcome to attend these meetings to learn about the case and make your opinions known.  Please confirm the 
meeting details with the City of Phoenix Planning Department before attending as they are subject to change.  Hearing 
information may also be found on signs posted on the site and on City Page in the Arizona Republic.  You may also make 
your feelings known on this case by writing to the City of Phoenix Planning Department, 200 West Washington Street, 
Phoenix, Arizona 85003 and referencing the case number.  Your letter will be made part of the case file. 
 
The                            Village Planning Committee will forward a recommendation to the Zoning Hearing Officer or 
Planning Commission and City Council after considering testimony from affected parties and reviewing the staff report 
prepared by the Planning Department.  The village planner who will staff this meeting is name and can be reached at 
phone number.  This planner can answer your questions regarding the village review and city hearing processes as well 
as the staff position once their report is complete.  You are also urged to contact me or one of my staff at applicant’s 
phone number to learn more about the case and express your concerns. 
 
Attached is a copy of the cover page of our application, the site plan and elevations (for rezoning requests only).  The 
following describes our request: 
 
Proposed change: Zoning district change, specific development proposal details including use, square footage, height 
and number of dwelling units (if known).  Also explain the maximum density allowed, if applicable.  
 
Existing use: Describe what is on the site today and how it is designated on the General Plan and zoned. 
Use the following 2 sentences only if a Rezoning Application has been filed.  While the City Council can stipulate to a 
specific site plan and development standards, we, and all other developers, have the opportunity to file later with the 
Planning Hearing Officer to amend those conditions through an advertised public hearing process should market 
conditions or ownership change.  
 
Again, I would be happy to answer any questions or hear any concerns that you may have regarding this proposal.  You 
may reach me at phone number and fax number. 
 
Sincerely, 
 
Developer or representative’s name 
 
Attachment 
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Affidavit of Notification 
First Letter 

 
For additional information, please call the Planning Department at 602-262-7131, option #6. 
 
Rezoning Application No.: ____________________________________________________________ 
 
Applicant Name: ____________________________________________________________________ 
 
Location: __________________________________________________________________________ 
 
I confirm that notice as required for the case noted above has been completed in accordance with Section 506.B.7 of the 
Zoning Ordinance. 
 
 
 
____________________________________ ___________________ 
Applicant/Representative Signature  Date 
 
 
 
This instrument was acknowledged before me on this __________ day of __________, 20_____, by 
 
____________________________________.  In witness whereof I hereunto set my hand and official seal. 
 
 
 
 ______________________________________________ 
 Notary Public 
 
 My commission expires ___________________________ 
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Standard Second Notification Letter 
 
For additional information, please call the Planning Department at 602-262-7131, option #6. 
 
2ND MAILING: WITHIN 10 WORKING DAYS OF THE POST APPLICATION MEETING 
 
Dear Property Owner or Neighborhood Association President: 
 
The purpose of this follow-up letter is to inform you that our company has recently filed (insert rezoning application 
number) for a xx acre site located                            and that meetings/hearings have now been set to review our case. 
 
Our request for                            Zoning (General Plan Land Use Designation of                           ) would permit (describe 
request)                           .  The meetings/hearings are as follow: 
 
Village Planning Committee Ratification/  Name of Committee ______________________________ 
Hearing:      Location ______________________________ 

Date and Time ______________________________ 
 
Zoning Hearing Officer Ratification/Hearing Location ______________________________ 
(if applicable):      Date and Time ______________________________ 
 
Planning Commission Ratification/Hearing: Location ______________________________ 
       Date and Time ______________________________ 
 
City Council Ratification/Hearing:  Location ______________________________ 
       Date and Time ______________________________ 
 
You are welcome to attend any or all of these meetings/hearings to learn about the case and make your opinions known.  
Please confirm the meeting details with the City of Phoenix Planning Department before attending as they are subject to 
change.  Hearing information may also be found on signs posted on the site and on City Page in the Arizona Republic.  
You may also make your feelings known on this case by writing to the City of Phoenix Planning Department, 200 West 
Washington Street, Phoenix, Arizona 85003 and referencing the case number.  Your letter will be made part of the case 
file. 
 
The insert name Village Planning Committee will forward a recommendation to the Zoning Hearing Officer or Planning 
Commission after considering testimony from affected parties and reviewing the staff report prepared by the Planning 
Department.  The village planner who will staff this meeting is name and can be reached at phone number.  This planner 
can answer your questions regarding the village review and city hearing processes as well as the staff position once their 
report is complete.  You are also urged to contact me or one of my staff at applicant’s phone number to learn more 
about the case and express your concerns. 
 
If a case is not appealed within 7 calendar days after the Zoning Hearing Officer Hearing, the decision of the Zoning 
Hearing Officer is ratified by the Planning Commission without further discussion.  Likewise, if the Planning Commission 
decision is not appealed within 7 calendar days, it is ratified by the City Council without further discussion. 
 
Again, I would be happy to answer any questions or hear any concerns that you may have regarding this proposal.  You 
may reach me at phone number and fax number. 
 
Sincerely, 
 
Developer or representative’s name 
 
Attachments 
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Affidavit of Notification 
Second Letter 

 
For additional information, please call the Planning Department at 602-262-7131, option #6. 
 
Rezoning Application No.: ____________________________________________________________ 
 
Applicant Name: ____________________________________________________________________ 
 
Location: __________________________________________________________________________ 
 
I confirm that notice as required for the case noted above has been completed in accordance with Section 506.B.7 of the 
Zoning Ordinance. 
 
 
 
____________________________________ ___________________ 
Applicant/Representative Signature  Date 
 
 
 
This instrument was acknowledged before me on this __________ day of __________, 20_____, by 
 
____________________________________.  In witness whereof I hereunto set my hand and official seal. 
 
 
 
 ______________________________________________ 
 Notary Public 
 
 My commission expires __________________________ 
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School District Notification 
Policies and Procedures 

 
For additional information, please call the Planning Department at 602-262-7131, option #6. 
 
Criteria for Applicability 
 
The provisions of this section shall apply to all applications to amend the General Plan and/or rezoning applications which 
will impact (increase or decrease) the projected number of students for any school district’s attendance area as a result of 
the proposed amendment and/or rezoning. 
 
The applicability of this section includes requests for amendment and/or rezoning which: 
 

• Change General Plan designations, and/or 
 

• Change zoning classifications that result in greater residential densities, thereby increasing the number of 
potential students. 

 
Applicant Pre-Submittal Responsibilities 
 

1) 30 days prior to submittal the applicant shall provide the designated contact (see School District Designated 
Contact List, pages 31-32,  for information) of the applicable school district(s) the following information via 
registered mail, with a copy to the City of Phoenix Planning Department; 200 West Washington Street; 6th Floor 
Zoning Counter; Phoenix, AZ  85003: 
 

a) Cover Letter (see attached example, page 33) 
 

b) Location map 
 

c) 1 Full Size Site Plan 
 

d) School District Response Form (see page 34), with applicant and project information completed 
 
School District Pre-Submittal Responsibilities for Amendment and Rezoning Requests Resulting in Greater 
Residential Densities 
 

1) Upon receipt of the above information, the school district(s) shall review the materials and determine one of the 
following: 
 

a) That the school district has adequate school facilities to accommodate the projected number of additional 
students generated by the proposed amendment and/or rezoning within the school district’s attendance 
area; or 
 

b) That the school district will have adequate school facilities via a planned capital improvement to be 
constructed within one (1) year of the date of notification of the district and located within the school 
district’s attendance area; or 
 

c) That the applicant and the school district have entered into or are working on an agreement to provide, or 
help to provide, adequate school facilities within the school district’s attendance area in a timely manner; 
or 
 

d) That the school district does not have adequate school facilities to accommodate projected growth 
attributable to the amendment and/or rezoning. 
 

2) The school district shall determine the above with methodology approved and published by the appropriate school 
district. 
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3) In the event that the appropriate school district determines that there are not adequate school facilities for the 
proposed amendment and/or rezoning, the school district shall notify the applicant and the City of Phoenix that it 
does not have adequate school facilities to accommodate the amendment and/or rezoning via the form provided 
for that purpose. 
 

4) In the event that the City does not receive certification from the school district within seven (7) days of the date of 
the application for amendment and/or rezoning, the application shall proceed on the basis of no finding on the 
adequacy of school facilities for the proposed amendment and/or rezoning. School district input thereafter may be 
sought by the City on the issue for consideration by the Village Planning Committee, Zoning Hearing Officer, 
Planning Commission, and/or City Council in making a decision on the amendment and/or rezoning application. 

 
City of Phoenix Post-Submittal Responsibilities 
 

1) The City shall review the school district’s response and include the district’s determination in the staff report 
prepared for the Village Planning Committee, Zoning Hearing Officer, Planning Commission, and City Council. 
 

2) If the school district does not respond, the staff report will reflect no response on the part of the school district.  
The City may choose to contact the school district regarding the amendment and/or rezoning. 
 

3) The determination form, if returned by the school district, shall be included as an attachment to routing materials 
and the staff report. 
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School District Designated Contact List ** 
 
 District Designated Contact Address 
 
 Alhambra Elementary Dr. Jim Rice 4510 N. 37th Ave. 
 School District Superintendent Phoenix, AZ  85019 
 
 Balsz Elementary  Dr. Bob Jones 4825 E. Roosevelt St. 
 School District Superintendent Phoenix, AZ  85008 
 
 Cartwright Elementary  Mr. Rick Conrad 3401 N. 67th Ave. 
 School District Assistant Superintendent Phoenix, AZ  85033 
 
 Cave Creek Unified Dr. Tacy Ashby P.O. Box 426 
 School District Superintendent Cave Creek, AZ  85327 
 
 Creighton Elementary Dr. Charlotte Boyle 2702 E. Fowler St. 
 School District Superintendent Phoenix, AZ  85016 
 
 Deer Valley Unified Sandra Kube 20402 N. 15th Ave 
 School District Planning Manager Phoenix, AZ  85027 
 
 Fowler Elementary Dr. Randall Blecha 1617 S. 67th Ave. 
 School District Superintendent Phoenix, AZ  85043 
 
 Glendale Union High Mr. Vernon E. Jacobs 7650 N. 43rd Ave. 
 School District Superintendent Glendale, AZ  85301 
 
 Isaac Elementary Dr. Kent Paredes Scribner 3348 W. McDowell Rd. 
 School District Superintendent Phoenix, AZ  85009 
 
 Kyrene Elementary Mr. Terry Tatterfield 8700 S. Kyrene Rd. 
 School District Assistant Superintendent Tempe, AZ  85284 
 
 Laveen Elementary Dr. Ron Dickson 4725 W. South Mountain Ave. 
 School District Superintendent Laveen, AZ  85339 
 
 Littleton Elementary Dr. Patricia Williams 1252 S. Avondale Blvd. 
 School District Superintendent Avondale, AZ  85323 
 
 Madison Elementary Mr. Kent DeYoung 5601 N. 16th St. 
 School District Director of Finance Phoenix, AZ  85016 
 
 Murphy Elementary Dr. Paul B. Mohr Jr. 2615 W. Buckeye Rd. 
 School District Superintendent Phoenix, AZ  85009 
 
 Osborn Elementary Ms. Wilma Basnett 1226 W. Osborn Rd. 
 School District Superintendent Phoenix, AZ  85013 
 
 Paradise Valley Unified Dr. John A. Kriekard 15002 N. 32nd St.  
 School District Superintendent Phoenix, AZ  85032 
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School District Designated Contact List (cont’d) ** 
 
 District Designated Contact Address  
 
 Phoenix Elementary Dr. Georgina Takemoto 1817 N. 7th St. 
 School District Superintendent Phoenix, AZ  85006 
 
 Pendergast Elementary Mr. Ron Richards 3802 N. 91st Ave. 
 School District Superintendent Phoenix, AZ  85037 
 
 Phoenix Union High Mr. Pat Prince 2526 W. Osborn Rd. 
 School District Manager of Facilities and Construction Phoenix, AZ  85017 
 
 Riverside Elementary Mr. Jack M. Bliss 1414 S. 51st Ave. 
 School District Superintendent Phoenix, AZ  85043 
 
 Roosevelt Elementary Dr. Grace Wright 6000 S. 7th St. 
 School District Superintendent Phoenix, AZ  85042 
 
 Scottsdale Unified Dr. John M. Baracy 3811 N. 44th St. 
 School District Superintendent Phoenix, AZ  85018 
 
 Tempe Elementary Mr. Paul Novak 1430 W. Elna Rae 
 School District Transportation Director Tempe, AZ  85281 
 
 Tempe Union High Dr. Shirley Miles 500 W. Guadalupe Rd. 
 School District Superintendent Tempe, AZ  85283 
 
 Tolleson Elementary Mr. Bill Christensen 9621 W. Van Buren St 
 School District Administrator of Business Services Tolleson, AZ  85353 
 
 Tolleson Union High Dr. Kino Flores 9419 W. Van Buren St 
 School District Superintendent Tolleson, AZ  85353 
 
 Union Elementary Mr. Justin Greene 3834 S. 91st Ave 
 School District  Tolleson, AZ  85353 
 
 Washington Elementary Mr. Randy Rosson 8610 N. 19th Ave. 
 School District Architectural Services Coordinator Phoenix, AZ  85021 
 
 Wilson Elementary Mr. Antonio Sanchez 3025 E. Fillmore St. 
 School District Superintendent Phoenix, AZ  85008 
 
 
** Updated annually (September) by the Youth and Education Programs Office. 
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School District Notification 
Cover Letter Sample 

 
<DATE> 
 
 
 
<Designated Contact>,<Title> 
_______________ School District 
________________________ 
__________, AZ  __________ 
 
 
 
Dear <Superintendent, Dr., Mr., or Ms.> <Designated Contact’s Last Name>: 
 
This letter is being sent to you pursuant to the City of Phoenix Planning Department School District Notification Policy for 
General Plan designation and zoning classification changes. 
 
Please be advised that we are applying for <a zoning change and/or an amendment to the General Plan> that changes 
classifications from non-residential to residential, and/or a <zoning classification and/or General Plan designation> change 
resulting in greater residential densities on the subject property. The property is currently zoned for _____ residential 
units; our application(s) will result in a total of _____ units allowed, and increase of _____%. 
 
As required per the above Planning Department policy, please find a location map, site plan, and School District 
Response Form enclosed.  You are requested to respond to the City of Phoenix Planning Department by utilizing 
the School District Response Form within 37 days of receipt of this notification.  If you would like to discuss the 
proposal, I can be reached via the contact information provided below. 
 
Sincerely, 
 
 
 
______________________________ 
Phone (___) ___-____      
E-mail: 
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School District Response Form 
 
For additional information, please call the Planning Department at 602-262-7131, option #6. 
 

To be completed by applicant Date:

Project Name:

Project Location:

Applicant Name: Phone:

Applicant E-mail: Fax:
 

 
School District: ___________________________________ 
 
I, ______________________________ hereby certify that the following determination has been made in regards to the 
above referenced project: 
 

 The school district has adequate school facilities to accommodate the projected number of additional students 
generated by the proposed rezoning/amendment within the school district’s attendance area; or 
 

 The school district will have adequate school facilities via a planned capital improvement to be constructed within 
one (1) year of the date of notification of the district and located within the school district’s attendance area; or 
 

 The applicant and the school district have entered into or are working on an agreement to provide, or help to 
provide, adequate school facilities within the school district’s attendance area in a timely manner; 
 

 The agreement includes or will include the reservation of a school site. 
 

 The agreement does not or will not include the reservation of a school site. 
 

 The school district does not have adequate school facilities to accommodate projected growth attributable to the 
rezoning. 

 
Attached are the following documents supporting the above certification: 
 

 Maps of attendance areas for elementary, middle, and high schools for this location. 
 

 Calculations of the number of students that would be generated by the additional homes. 
 

 School capacity and attendance trends for the past three (3) years. 
 
 
___________________________________ ____________________ 
Superintendent or Designee Date 
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Notice of Airport in Vicinity 
 

Planning Case Number: __________________________ 
(Completed by the City of Phoenix Planning Department) 

 
The owner/developer acknowledges that he/she is aware of the proximity of Phoenix Sky Harbor International Airport 
(and/or other airports).   
 
We are aware the owner/developer will be required, by stipulation, to notify prospective future owners/occupants of the 
subject property within the boundaries of a Public Airport Disclosure area.  
 
The disclosure notice to prospective purchasers follows State guidelines set regarding the properties in the City of 
Phoenix underlying the flight patterns of Phoenix Sky Harbor International Airport, Phoenix Deer Valley Airport, Phoenix 
Goodyear Airport, Glendale Municipal Airport, and the Scottsdale Municipal Airport.  The Public Airport Disclosure area is 
defined and prepared in accordance to ARS, Section 28-8486.  Copies of pertinent Airport Disclosure Maps are available 
from the Arizona Department of Real Estate’s main office in Phoenix – 2910 N. 44th Street, Suite 100, Phoenix, AZ 85018, 
or from their web site (http://www.re.state.az.us/PUBLIC_INFO/PUBLIC_INFO.html).  These maps are intended to 
generally depict areas of numerous aircraft overflights (operations). 
 
Properties that are located within the boundaries of a Public Airport Disclosure Area will be subject to overflights of aircraft 
operating at the Airport. People are often irritated by repeated overflights regardless of the actual sound level at the 
overflight site. The stipulation should also include the proximity of the development to the nearest airport, operational 
areas, and conditions as follows:  
 

Phoenix Sky Harbor International Airport is considered a busy large-hub airport.  The number of takeoffs and landings at 
the airport average approximately 1600-1800 each day, but that number will vary and may increase with time.  The majority of 
aircraft takeoffs and landings occur daily between 6:00 a.m. and 11:00 p.m.; however the airport is open twenty-four (24) hours 
each day, so takeoffs and landings may occur at any hour of the day or night.  Altitudes of individual aircraft will vary with 
meteorological conditions, aircraft performance and pilot proficiency. 

 
Phoenix Deer Valley Airport, Phoenix Goodyear Airport, Glendale Municipal Airport, and Scottsdale Municipal Airport, 
are considered busy general aviation/reliever airports.  Operating hours vary for each airport, takeoffs and landings may occur 
at any hour of the day or night.  Altitudes of individual aircraft will vary with meteorological conditions, aircraft performance and 
pilot proficiency. 
   
The above mentioned airports have been at their present location for many years and future demand and airport operations 
may increase significantly in the future.    
 
Flight tracks and traffic patterns may extend several miles beyond the Airport boundary.  For that reason, the property may be 
subject to some of the annoyances or inconveniences associated with proximity to airport operations (for example: noise, 
vibration, or odors).  Individual sensitivities to these annoyances can vary from person to person. 
 
When residential and other noise sensitive buildings are constructed within noise contours of 65 DNL or higher, steps should 
be taken to achieve reduced interior noise levels. 
 

The owner/developer acknowledges receipt of this notice. 
 
 
 
SIGNED: ____________________________________________________ DATE: ____________________ 
 
 
 
PRINTED NAME: _____________________________________________ 
 
 
 

http://www.re.state.az.us/PUBLIC_INFO/PUBLIC_INFO.html
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Notice of Airport in Vicinity 
Instructions for Submittal 

 
Development Customer, 
 
You have received these documents because you are required to disclose that your development site is in defined 
proximity to an airport. 
 
Attached you will find two templates for your use in completing an airport proximity disclosure notification.  The “Notice to 
Prospective Purchasers of Proximity to Airport” contains wording for the notice that has been approved by City attorneys.  
You will notice brackets at several locations in the document.  Please fill in the appropriate information and delete the 
brackets.  This includes inserting your KIVA project number or zoning case number, as well as the name of your 
development team leader or zoning planner.  This will assure that the recorded document is returned and filed correctly, 
thereby satisfying your stipulation. 
 
The second template, Legal Description, will be written by you and should be the legal description of your parcel or 
development.  Remove the brackets and everything in between and substitute your legal description.  This will be "Exhibit 
A" as referenced in the airport proximity disclosure notification.  You will need to have an authorized representative (owner 
or developer) sign this document for recordation.  
 
Third, you need to obtain a current Federal Aviation Administration (FAA) map for the relevant airport.  These maps can 
change from time to time as dictated by the FAA.  An updated copy of the Airport Disclosure Map is available from the 
Arizona Department of Real Estate – 2910 North 44th Street, Suite 100, Phoenix, AZ 85018, or from their web site: 
http://www.re.state.az.us/PUBLIC_INFO/PUBLIC_INFO.html.  This will be “Exhibit B” as referenced in the disclosure 
notification.  Please note that the web site changes from time to time, but is always located at the Arizona Department of 
Real Estate.  If it is not at the above link, try drilling down through public information documents from the home page 
located at:  http://www.re.state.az.us. 
 
After you assemble these three documents, take them to the County Recorder's office at 111 South Third Avenue, 
Phoenix, AZ 85003, and have them recorded with your property or your development’s Covenants, Conditions and 
Restrictions (CC&Rs).  The Recorder’s Office will stamp them and give them a document number.  You can then mail this 
to the address at the top of the disclosure notification, or simply hand carry it, to complete the stipulation of disclosure.  
When the recorded document appears in the site plan file, your stipulation will be satisfied. 
 
In the event of difficulties: 
1) Supervisors at the County Recorder’s office have indicated that the document must be signed.  We have included a 
signature block on the Legal Description attachment.  It is NOT necessary to notarize your disclosure.  If you are told that 
it must be notarized when you attempt to record, the County Recorder’s Office suggests that you ask to speak with a 
supervisor. 
 
2) The attached map does not meet legibility requirements per the County Recorder’s guidelines.  However, supervisors 
have indicated that it is acceptable for recordation with the Notice because the original map has been recorded by the 
Airport, and there is an address and web site on the Notice directing a potential purchaser to the information.  If you are 
told that your map is not acceptable, the County Recorder’s Office suggests that you ask to speak with a supervisor. 
 
If you need further assistance with these instructions, please contact your team leader or planner. 
 
 
 

http://www.re.state.az.us/PUBLIC_INFO/PUBLIC_INFO.html
http://www.re.state.az.us/
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KIVA Project Number ______________  
 
Zoning Case Number ______________  
 
 
When recorded, mail to: 
CITY OF PHOENIX  
DEVELOPMENT SERVICES DEPT 
200 West Washington Street, 3rd Floor 
Phoenix, Arizona 85003 
Attn: [TEAM LEADER or ZONING PLANNER] 
 

NOTICE TO PROSPECTIVE PURCHASERS OF PROXIMITY TO AIRPORT 
 
All of the real property (the “Property”) described in “Exhibit A” attached to this Notice, said Property also to be known as 
[NAME OF DEVELOPMENT, IF APPROPRIATE], lies within the boundaries of the Public Airport Disclosure area for 
[NAME OF AIRPORT].  The Property is located approximately [NUMBER OF MILES, SHORTEST DISTANCE] from 
[NAME OF AIRPORT]. 
 
The disclosure notice to prospective purchasers follows State guidelines regarding the properties in the City of Phoenix 
underlying the flight patterns of [NAME OF AIRPORT].  The Public Airport Disclosure area is defined and prepared in 
accordance to Arizona Revised Statute, Section 28-8486, and generally depicts areas of numerous aircraft overflights or 
aircraft operations.  As of the date of this filing and attached as “Exhibit B” is the current Public Airport Disclosure Map 
which provides noise and overflight information.  Updated copies of pertinent Airport Disclosure Maps are available from 
the Arizona Department of Real Estate’s main office in Phoenix – 2910 N. 44th St., Suite 100, Phoenix, AZ 85018, or from 
their web site http://www.re.state.az.us/PUBLIC_INFO/PUBLIC_INFO.html. 
 
Properties located within the boundaries of a Public Airport Disclosure Area will be subject to overflights of aircraft 
operating at the airport. People are often irritated by repeated overflights regardless of the actual sound level at the 
overflight site. 
 

Phoenix Sky Harbor International Airport is considered a busy large-hub airport, and one of the busiest 
airports in the nation.  The airport is open twenty-four hours each day, so takeoffs and landings may occur at any 
hour of the day or night.  There are a significant number of takeoffs and landings at the airport and the volume of 
traffic is expected to increase with time.  Altitudes of individual aircraft will vary with meteorological conditions, 
aircraft performance and pilot proficiency. 

 
Phoenix Deer Valley Airport, Phoenix Goodyear Airport, Glendale Municipal Airport, and Scottsdale 
Municipal Airport are considered busy general aviation/reliever airports.  Operating hours vary for each airport; 
takeoffs and landings may occur at any hour of the day or night.  Altitudes of individual aircraft will vary with 
meteorological conditions, aircraft performance and pilot proficiency. 

 
The above mentioned airports have been at their present locations for many years.  Future demand and airport operations 
are anticipated to increase significantly in the future. 
 
Flight tracks and traffic patterns may extend several miles beyond the Airport boundary.  For that reason, the property 
may be subject to some of the annoyances or inconveniences associated with proximity to airport operations (for 
example: noise, vibration, or odors).  Individual sensitivities to these annoyances can vary from person to person. 
 
When residential and other noise sensitive buildings are constructed within noise contours of 65 DNL or higher, steps 
should be taken to achieve reduced interior noise levels. 
 
Any questions regarding the content of this Notice can be directed to the City of Phoenix, Aviation Department, Planning 
Division, at (602) 273-3340. 
 
 
 

http://www.re.state.az.us/PUBLIC_INFO/PUBLIC_INFO.html
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EXHIBIT “A” 
 
 

Legal Description 
 
 
[PLEASE INCLUDE THE LEGAL DESCRIPTION OF YOUR PROPERTY OR PROJECT.  THE LEGAL DESCRIPTION 
MAY BE OF A SINGLE LOT, OR AN ENTIRE SUBDIVISION.] 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
______________________________________ ____________________________________________  

  Printed Name Date 
 
______________________________________ ____________________________________________  

  Title Company/Organization 
 
______________________________________ 

  Signature 
 
 


