City of Phoenix Self-Certification Program

PLANNIN DEVELOPMENT DEPARTMENT . N
G & DEVELO Plan Submittal Checklist

| Eligibility and Submittal requirements
All self-certified plans are required to be submitted electronically through the City’s Electronic Plan
Review Systems Project Dox or SHAPE PHX (residential building plans). This checklist provides

information on the required documents and information that must be provided for Self-Certification
Program projects. For additional information please contact the Planning & Development
Department, 200 W. Washington Street, 2nd Floor, Phoenix, AZ 85003, 602-534-5933 or
epr.self.certification@phoenix.gov.

Projects located in FEMA special Floodplain Hazard, hillside development areas and buildings
with hazardous occupancies are not eligible for the Self-Certification program. For a detailed list
of eligibility criteria please refer to the program overview information found here.

2 ] General requirements (applicable to all plan types)

General Project Requirement Applicant | City
The following documents must be uploaded by the applicant. (Required) | (Missing)
Self-Certification Application Self-Certification Program - Plan Permit

Application

Self-Certified Checklist (this form)

Signed Professional of Record Statement

Signed Owner/Tenant Certification Statement

Hold Harmless Letter (MUST be printed on own letterhead)

Copy of Professional Liability Insurance Certificate (Professional Liability: $500,000
per claim and $1,000,000 aggregated; Certificate Holder must be City of Phoenix)

Plans — each sheet must include the Self-Certification signature

Self-Certified by: Date:
e Plans were prepared by or under the direct supervision of, or reviewed by the Self-
Certified Professional;

e Plans are complete;
e The plans are, as of the date of submission in compliance with City of phoenix building,
civil, site and zoning codes, ordinance and all other applicable laws.
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For more information or for a copy of this publication in an alternate format, contact Planning & Development at
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https://www.phoenix.gov/administration/departments/pdd/site-development/site-planning/electronic-plan-review.html
https://shapephx.phoenix.gov/s/
mailto:epr.self.certification@phoenix.gov
https://www.phoenix.gov/content/dam/phoenix/pddsite/documents/self-cert-new/day-1/welcome-overview.pdf
https://www.phoenix.gov/content/dam/phoenix/pddsite/documents/trt/external/dsd_trt_pdf_00484.pdf
https://www.phoenix.gov/content/dam/phoenix/pddsite/documents/trt/external/dsd_trt_pdf_00484.pdf
https://cityofphoenix.sharepoint.com/sites/pdd/TRTDocuments/dsd_trt_pdf_00489.pdf
https://cityofphoenix.sharepoint.com/sites/pdd/TRTDocuments/dsd_trt_pdf_00490.pdf
https://cityofphoenix.sharepoint.com/sites/pdd/TRTDocuments/dsd_trt_pdf_00488.pdf
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The cover sheet should include the two statements below:

o "l hereby certify that these drawings are prepared by me, under my supervision, or
reviewed by me and to the best of my professional knowledge conform to the Phoenix
Building Construction Code (Statement must be signed if plan is not sealed by same
Engineer).”

e Owner/Contractor Notice: "This project has been permitted under the City of Phoenix Self-
Certification program. The project is subject to audit and field inspection by the Planning &
Development Department. If the construction of the project is contrary to or does not meet
the standard of the City of Phoenix Building Construction Codes, the owner, at his/her own
expense, shall remove or modify any and all components that do not conform. Any
deviations from the approved plan must be coordinated in advance with the city inspector
and revised plans or sketches must be provided by the self-certified professional.”

3 Plan type to be self-certified

Identify the plan type to be self-certified and complete the appropriate checklist below.
[0 Building Plan

] Commercial (] Residential
0 Civil Plans
[ Grading & Drainage Plan (1 Grading & Drainage Plot [1 Landscape Plan
L1 Inventory [] Salvage [1 Inv/Salv Combo

(] Storm Water Management
[ Site Plan (Parking lot)

4 | Checklists

Building Plan Applicant City N/A
The following documents must be approved and uploaded by the (Required) | (Missing)
applicant.

Final site plan or RPDR #

Grading and Drainage Plan / G& D Plot Plan
Plat or lot split/‘combination #

Address verification

Water Meter Worksheet (If plumbing included)
Structural Engineering Calculations

Energy Code Compliance Certificate (If plumbing included)
Arch, Elec, Mech'l (If applicable, Manual J, S, & D shall be provided)
Water & Sewer Service Information Request Form (if
plumbing included). Contact pdd.cws.permits@phoenix.gov
to obtain information.

Maricopa County Septic Permit (if septic identified)
Structural Peer Review Certificate by city-approved
structural peer reviewer

Electrical Peer Review Certificate by city-approved electrical
peer reviewer Engineer/Architectural

Special Inspection Certificate

[1Geotech  [Structural  [lElectrical [1Mechanical



https://cityofphoenix.sharepoint.com/sites/pdd/TRTDocuments/dsd_trt_pdf_00545.pdf
mailto:pdd.cws.permits@phoenix.gov
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Storm Water Management Plan

Building Code Modification & Appeals

Landscape Plan

Approved Final Site Plan #

Updated Tenant List

Geotechnical Report

Project Specification Book

Grading and Drainage Plan

Applicant
(Required)

City
(Missing)

N/A

Approved Final Site Plan #

Grading and Drainage Checklist
[0 G&D Commercial [0 G&D Single Lot ] G&D Plot Plan

Stormwater Post-Construction Control Operations &
Maintenance Plan (for over 1 acre site)

Drainage Memo

Soils/Geo Report (if fill is greater than 1’ or cut is greater than
2’ in depth).

Engineer Slump Statement. Finish floor is 6" (.50) above high
curb and 14" (1.17) above low curb. If "NO" provide statement.

If retaining walls are proposed, in addition to the above requirements provide

the following

Structural Peer Review Certificate by city-approved structural
peer reviewer

Structural Drawings

Structural Engineering Calculations

Sealed Geotechnical Report

Special Geotechnical Inspection Certificate

Special Structural Inspection Certificate

Storm Water Management Plan

Applicant
(Required)

City
(Missing)

N/A

Approved Final Site Plan #

Storm Water Management Checklist

Copy of Grading & Drainage Plan

Signed Environmental Responsibility Form

Notice of Intent (NOI) w/ AZCON #

Soils/Geo Report (if fill is greater than 1’ or cut is greater than
2’ in depth).

Finish floor is 6" (.50) above high curb and 14" (1.17) above
low curb. If "NO" Engineer Slump Statement is required.



https://cityofphoenix.sharepoint.com/sites/pdd/TRTDocuments/dsd_trt_pdf_00494.pdf
https://cityofphoenix.sharepoint.com/sites/pdd/TRTDocuments/dsd_trt_pdf_00494.pdf
https://cityofphoenix.sharepoint.com/sites/pdd/TRTDocuments/dsd_trt_pdf_00495.pdf
https://cityofphoenix.sharepoint.com/sites/pdd/TRTDocuments/dsd_trt_pdf_00132.pdf
https://cityofphoenix.sharepoint.com/sites/pdd/TRTDocuments/dsd_trt_pdf_00132.pdf
https://cityofphoenix.sharepoint.com/sites/pdd/TRTDocuments/dsd_trt_pdf_00104.pdf
https://cityofphoenix.sharepoint.com/sites/pdd/TRTDocuments/dsd_trt_pdf_00412.pdf
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Landscape, Inventory, Salvage Plans Applicant City N/A
(Required) | (Missing)

Approved Final Site Plan #
(not required for Inventory Plan only)

Appropriate Checklist
[JLandscape Plan UInventory [1 Salvage

Copy Approved of Grading & Drainage Plan
(not required for Inventory Plan only)

| certify that | have received the necessary approvals as listed above and that | have completed the
documents required to submit building plans through the Self-Certification program.

I certify that all construction documents for building, landscaping, and drainage are consistent and match
the approved final site plan.

Professional of Record’s Name:

Professional of Record’s Signature: Date:

Staff use only

Accepted for Log-in [J Yes [ No Staff Initials: Date:



https://cityofphoenix.sharepoint.com/sites/pdd/TRTDocuments/dsd_trt_pdf_00115.pdf
https://cityofphoenix.sharepoint.com/sites/pdd/TRTDocuments/dsd_trt_pdf_00060.pdf
https://cityofphoenix.sharepoint.com/sites/pdd/TRTDocuments/dsd_trt_pdf_00059.pdf
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