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City Exemption Certificate for Prime Contractors 
 

The purpose of this exemption certificate is to provide a subcontractor with the validation required for tax exemption of a particular 

project.  This certificate establishes responsibility for the transaction privilege tax.  Therefore, it must be completed by the prime 

contractor whom assumes the contracting transaction privilege tax liability for the contracting project(s). The asterisked (*) items must 

be completed; otherwise, the exemption claim form is not valid. Projects located in the city of Phoenix must provide an Arizona State 

license number AND a City license number (Model City Code Section 14-360).  

A. Prime Contractor 

*Name: 

*Address: AZ Contractor License #: 

*AZ State Transaction Privilege License #: 

Telephone #: Contact Person: 

B. Subcontractor  

*Name:  

*Address: AZ Contractor License #: 

*AZ State Transaction Privilege License #: 

Telephone #: Contact Person: 

C. Type of Exemption Certificate (check one and provide requested information) 

Single Project Certificate 

Building Permit #:   City Issuing Building Permit:  * City Transaction Privilege License #: 

Project Location Address or Sub-division:  

Blanket Certificate 

 *City Transaction Privilege License #: 

       Period             From:                         Through: Until Revoked 

       Specific Exemption (explain): 

I certify that the above information is accurate and correct and that I am authorized to sign on behalf of the prime contractor.  I 
understand that by executing this certificate, I am assuming the prime contractor’s transaction privilege tax liability for the above-
referenced project.  I further understand that the making of a false or fraudulent claim to obtain a tax exemption is a Class One 
Misdemeanor under City Code Section 14-580.  

___________________________________________           ____________________________________________ 
Signature       Printed Name 
 
___________________________________________           ____________________________________________ 
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PURPOSE  
City Code imposes transaction privilege tax on entities engaged in the business of prime contracting. If an entity meets 
the definition of the term “contractor” on a given project, that entity is liable for transaction privilege tax as a prime 
contractor or has the burden of proving that it is not the prime contractor for that contracting project.  Obtaining a 

completed Prime Contractor’s Certificate satisfies that burden of proof.  However, the City has the discretion to 
disregard the Certificate if it is incomplete or erroneous.    
 

GENERAL INSTRUCTIONS  
In order to ensure the effectiveness of the Certificate, all required fields sections must be completed.  

  

A. The “Name”, “Address”, and “AZ State Transaction Privilege License #” fields of the Prime Contractor section 

must be completed. The prime contractor is the entity responsible for the tax. 

B. The “Name” and “Address” fields of the requesting Subcontractor section must be completed.   

C. Either the “Single Project Certificate” box or the “Blanket Certificate” box of the Type of Exemption Certificate 
section must be checked.  

  

1. If the “Single Project Certificate” box is checked, a project description must be supplied. The project 
description must be sufficient to identify the location of the single project or the certificate will be deemed 

incomplete by the City.  A city of Phoenix transaction privilege license is required for projects located in 
Phoenix. 

2. If the “Blanket Certificate” box is checked, a city of Phoenix transaction privilege license is required for 

projects located in Phoenix and either the “Period” box or the “Until Revoked” box must be checked.  If the 
“Period” box is checked, the “From” and “Through” dates must be provided.  The “Specific Exemption” box 

is optional and allows the prime contractor to exclude specific projects or time periods from the Blanket 
Certificate. If the “Specific Exemption” box is checked, details describing the excluded project(s) or the 
excluded time period(s) must be provided.   

3. The “Signature” “Title”, “Printed Name” and “Date Signed” fields of the Signature section must be 
completed. Failure to complete these fields as specified may result in the City disregarding the incomplete 

certificate form.  

  

ASSUMPTION OF LIABILITY  
In most instances, the entity assuming the prime contracting transaction privilege tax liability for the contracting project(s) 

referenced in the certificate will legally be the prime contractor for such project(s).  However, in some instances, such 
entity may not legally be the prime contractor for such project(s).  If an entity is NOT LEGALLY the prime contractor for 

such project(s), the certificate will nevertheless be effective and will subject such entity to the transaction privilege tax 
liability of the entity shown as the “Subcontractor” on the certificate if such “Subcontractor” IS LEGALLY the prime 
contractor.  

   

For your convenience here are other cities that collect their own tax. For projects in these cities, please call the listed 

number for information on their licensing requirements.  

Apache Junction (480) 982-8002  Peoria          (623) 773-7160  

Avondale             (623) 333-2000  Phoenix  (602) 262-6785  

Bullhead City       (928) 763-0166  Prescott  (928) 777-1268  

Chandler              (480) 782-2280  Scottsdale    (480) 312-2400  

Douglas               (520) 417-7333  Sedona  (928) 204-7205  

Flagstaff               (928) 213-2250  Somerton  (928) 722-7344  

Glendale              (623) 930-3190  Tempe  (480) 350-2955  

Mesa                    (480) 644-2316  Tucson  (520) 791-4566  

Nogales               (520) 287-6571  Willcox  (520) 766-4202  
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