Solicitation Transparency Policy
Beginning on the date the solicitation is issued and until the date the contract is awarded or the
solicitation withdrawn, all persons or entities that respond to the solicitation for the [insert
description], including their employees, agents, representatives, proposed partner(s),
subcontractor(s), joint venturer(s), member(s), or any of their lobbyists or attorneys, (collectively,
the Proposer) will refrain, from any direct or indirect contact with any person (other than the
designated procurement officer) who may play a part in the selection process, including members
of the evaluation panel, the City Manager, Assistant City Manager, Deputy City Managers,
Department heads, the Mayor and other members of the Phoenix City Council. As long as the
solicitation is not discussed, Proposers may continue to conduct business with the City and discuss
business that is unrelated to the solicitation with the City staff who are not involved in the selection
process.
Proposers may discuss their proposal or the solicitation with the Mayor or one or more members of
the Phoenix City Council, provided such meetings are scheduled through [insert name of
Procurement Officer listed on the solicitation], conducted in person at 200 West Washington,
Phoenix, Arizona 85003, and are posted as open meetings with the City Clerk at least twenty‐four
(24) hours prior to the scheduled meetings. The City Clerk will be responsible for posting the
meetings. The posted notice shall identify the participants and the subject matter, as well as invite
the public to participate.
With respect to the selection of the successful Proposer/Bidder, the City Manager and/or City
Manager's Office will continue the past practice of exerting no undue influence on the process. In
all solicitations of bids and proposals, any direction on the selection from the City Manager and/or
City Manager's Office and Department Head (or representative) to the proposal review panel or
selecting authority must be provided in writing to all prospective proposers.
This policy is intended to create a level playing field for all Proposers, assure that contracts are
awarded in public, and protect the integrity of the selection process. Proposers that violate this
policy shall be disqualified.

