
 

 

AVIATION SUPERVISOR III 

JOB CODE 25220 

Effective Date: 03/01 

DISTINGUISHING FEATURES OF THE CLASS: 

The fundamental reason this classification exists is to perform a variety of managerial 
and technical tasks in an airport section or function. In the absence of senior airport 
management, the incumbents assume administrative, operational, and security 
functions to the extent that authority has been delegated. The Aviation Supervisor III 
classification is distinguished from the Aviation Supervisor II class by the broader scope 
of responsibility and accountability for a greater variety of complex and technical 
responsibilities, as well as required knowledge and expertise in a highly specialized 
and/or technical area. Employees in this classification must exercise independent 
judgment in reacting to unanticipated situations within policies set by the Aviation 
Director. Some positions may be assigned to an auxiliary airport, including 
responsibilities such as managing hangars and aircraft stored in such hangars, working 
with general and commercial users, preparing notices to pilots regarding changes in 
local field conditions and regulations, conducting surveys of rate changes for airport 
services, and participating in the setting of hangar and tie-down rental rates and aviation 
fuel prices. The Aviation Supervisor III reports to an Aviation Superintendent or Deputy 
Aviation Director, and performance is evaluated through observation, reports submitted, 
and results obtained. 

ESSENTIAL FUNCTIONS: 

 Oversees the maintenance, alteration, and repair for an assigned area of 
operation, such as airside and landside areas, facilities maintenance, mechanical 
maintenance, revenue control, or energy management;  

 Inspects physical facilities, takes temporary corrective action or requests repairs;  
 Investigates and resolves complaints related to area of responsibility;  
 Operates various equipment, including radios;  
 Ensures equipment is operated safely and efficiently;  
 Ensures that buildings meet national and local codes;  
 Ensures compliance with ground transportation regulations and airport leases;  
 Ensures appropriate logs and records are maintained;  
 Inspects aircraft movement areas of the airport;  
 Inspects for airport rules and regulations violations;  
 Represents the department during airport emergencies;  
 Completes cost estimates;  



 

 

 Develops sketches for planned work projects;  
 Applies professional and technical expertise;  
 Conducts plans review, monitoring or inspecting projects for compliance with 

plans requirements;  
 Develops specifications for standardization of building equipment and fixtures 

throughout airport facilities;  
 Analyzes procedures and equipment, and establishes appropriate objectives and 

time schedules;  
 Negotiates with and oversees performance of outside contractors;  
 Evaluates services, equipment, and supplies and writes specifications to procure 

appropriate materials and evaluates results;  
 Responds to inquiries or complaints lodged by the public, tenants, ground 

transportation operators, or others;  
 Trains employees in State statutes, City ordinances, FAA regulations and 

departmental rules and procedures;  
 Maintains regular and reliable attendance;  
 Demonstrates superior seamless customer service, integrity, and commitment to 

innovation, efficiency, and fiscally responsible activity;  
 Works more than forty hours in a workweek without additional compensation to 

perform assigned job duties, including weekends, evenings, early morning hours, 
and holidays as required.  

Required Knowledge, Skills and Abilities: 

Knowledge of: 

 Rules and regulations effecting airport operations, control, safety, and security.  
 The City's procedures, departmental Standard Operating Procedures, Federal 

Aviation Administration (FAA) safety and security regulations related to 
airside/landside activities.  

 Supervisory practices and personnel administration.  

Ability to: 

 Plan for and act appropriately in emergency situations.  
 Manage assigned programs and personnel.  
 Communicate orally in the English language with individuals in a face-to-face, 

one-on-one or group setting, or by using the telephone.  
 Produce documents written in the English language with clearly organized 

thoughts using proper sentence construction, punctuation, and grammar.  
 Observe, compare, or monitor data, objects, or people's behavior to determine 

compliance with prescribed operating and safety standards.  



 

 

 Comprehend and make inferences from material written in the English language.  
 Work cooperatively with other City employees and the public.  
 Interpret Federal Aviation Administration (FAA) rules and regulations.  
 Perform a broad range of supervisory responsibility over others.  
 Interpret blueprints and project layouts.  
 Work safely without presenting a direct threat to self or others.  

Additional Requirements: 

 Some positions will require the performance of other essential and marginal 
functions depending upon work assignment, location or shift.  

 These positions require the use of a personal or City vehicle on City business. 
Individuals must be physically capable of operating the vehicles safely, possess 
a valid driver's license and have an acceptable driving record. Use of a personal 
vehicle for City business will be prohibited if the employee is not authorized to 
drive a City vehicle or if the employee does not have personal insurance 
coverage.  

ACCEPTABLE EXPERIENCE AND TRAINING: 

Four years of progressively responsible experience in airport activities or technically 
specific areas, two of which must have been in a supervisory capacity, plus an 
associate's degree in public, business, or airport administration or a related field. Other 
combinations of experience and education which meet the minimum requirements may 
be substituted. 

 


