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Site Planning
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PRIOR to Log-In Self-Certified Building Plans
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Self-Certification Program Flow Chart – G&D, Landscape and Parking Lot Process



Site Planning
PRIOR to Log-In Self-Certified Building Plans

The following must be approved:
• Site Plan
• Plats
• Dedications
• Civil Engineering
• Environmental
• Landscape Plan Reviews and Permits (or Civil / 

Landscape plans to be Self Certified)
• Building code modifications and appeals



ALL STAMPED APPROVED SITE PLANS, ELEVATIONS, DESIGN REVIEW 
SHEETS, RESIDENTIAL PLOT PLANS, ETC. MUST BE UPLOADED INTO 
SUPPORTING DOCUMENTS FOLDER IN PROJECTDOX WHEN MAKING SELF-
CERT SUBMITTAL.



Site Planning
PRIOR to Log-In Self-Certified Building Plans

Commercial & Multi-Family:

● Confirm use is allowed in zoning district

● Confirm parking is sufficient for existing & proposed uses.

● Site Plan review to assess adequacy of landscaping 
for projects with exterior structural remodels 

● Site Plan review and approval is required for additions 
and new construction greater than 2,000 sf in size



Site Planning
PRIOR to Log-In Self-Certified Building Plans

Residential:

● Plot Plan zoning approval and Grading & Drainage Plot 
Plans can be Self-Certified with Architectural Residential 
Plans

● Single Family Design Review Approval is required for:
• Individual lots 65’ or less in width (RPDR submittal 

required FIRST
• Subdivisions where 10% or more of the lots are 65’ or 

less in width (these will have a DR Agreement)
• Design Review stipulated through rezoning
• Design Review required by Overlay District



Site Planning
PRIOR to Log-In Self-Certified Building Plans

• Address assignment

• Plats or Maps of Dedication **

• Lot Divisions or Lot Combinations

• Separate Instrument Dedications **

**All plats and dedications must be staff approved and 
scheduled for City Council action.



Environmental and Landscaping Approvals

Construction Plans:

• Inventory and Salvage Plans

• Combination Inventory Salvage Plan

• Landscape Plans

Construction Plans, Permits, Bonds and Inspections:

• Landscape salvage and inventory permit and related inspections 
must be completed and accepted prior to Grading and Drainage 
permit release



Civil Engineering Approvals

Construction plans approved, and bonds posted:

• Grading and Drainage (permit must be obtained)

• Storm Water Management (permit must be obtained)

• Offsite Water and/or Sewer

• Concrete

• Paving

• Plot Plans (G&D review for residential custom homes)



Site Planning
PRIOR to Log-In Self-Certified Building Plans

• The following review types may be Self-Certified concurrently 
with Self-Certified BP log-in:

• Site Plans for parking lots 5 acres or less.

• On-site G&D for 20 acres or less

• On-site G&D for industrial lot, 80 acres or less

• On-site G&D for residential subdivisions, 160 acres or 
less

• Landscape plans for 20 acres or less (includes 
Inventory/Salvage)

EXCEPTIONS



Parking Lots – 5 Acres or Less
Self-Certification Process



Self-Certified Parking Lot

**Limited to 5 acres or less**

• New Parking Lot (no existing approved Site Plan)

• Site Plan Amendment (modify existing or expansion) 

• Temporary Parking Lots (Use Permit required in certain 
areas Downtown – per Zoning Ordinance Chapter 12)



Self-Certified Parking Lot

DUE DILIGENCE

• Zoning Compliance:

• Use allowed? 

• All necessary Variances/Use Permits completed?

• All Zoning case stipulations met?

• All Overlay or Special Area Requirements met (TOD,      
Baseline, etc.)?

• Has Zoning approval of alternative dustproofed surface  
been approved (if applicable)?

• It is the responsibility of the Self-Certified Professional to 
complete the research to verify compliance.



Self-Certified Parking Lot

• Zoning Requirements met?

•Setbacks (front, rear and side)

•Screen Parking (via 3-foot wall or landscaping)

•Visibility Triangles (at driveways and intersections)



Self-Certified Parking Lot

• Address Verification: Civil Permits/Water Counter

• Zoning Compliance: Site Planning Counter

• Approved Site Plan: Site Planning Counter

• Tenant List Updated: Site Development - Traffic

• Cross Access Agreement: Site Development – Traffic

• Site Fire Review (circulation/surface materials/hydrants): Fire 
Prevention Counter

• Covered Parking %: Site Development - Traffic

• Alternative Paving: Zoning Counter

• Inventory – Salvage: Site Development Counter



Self-Certification Program Flow Chart – G&D, Landscape, Parking Lot Submittal 
Checklist





Self-Certified Parking Lot
SHOW ON SITE PLAN
*Development Summary Table:

• Project description (Scope of work)

• Legal description

• Existing zoning, zoning case numbers & stipulations

• Site acreage: Gross and Net (square foot & acres)

• Building square footage (each structure and total)

• Lot coverage calculations (net area)

• Parking data

• Property lines

• Distances of building(s) to property lines and between buildings

• All existing and proposed easements / ROW

• Existing and proposed ROW improvements (curb, gutter, sidewalk, driveways, 
transit facilities)

• Driveway locations and widths



Self-Certified Parking Lot
Design Review Detail Sheet:
• Parking canopy elevation details

• Lighting fixture specification cut sheets

• Screen walls – elevation details

• Trash enclosure(s) – elevation details

• Gates – elevations details



Parking Lot Amended Site Plan

• Information on last approved plan must be included and 
updated (parking calculations, lot coverage, etc.)

• “Consent to Reproduce” statement (copyright requirements) 
must be placed on last approved plan – Check with Records 
Counter on 3rd Floor



Parking Lot: Site Fire Review

• Circulation (access, turning radius, fire lanes)

• Surface material (support fire truck)

• Identify location of fire hydrants within 600 ft.

• 508.4.4.7 Parking Areas: In open-air, on-grade parking 
areas, at least one fire hydrant shall be located within 600 
ft. of all areas

• Standard notes (address…code references)



Self-Certified Parking Lot

•Research Resources

http://www.codepublishing.com/AZ/phoenix  

• City Code

• Zoning Ordinance

http://phoenix.gov/pdd/pz/pzdocs/pzpubs.html

• Planning Publications

http://phoenix.gov/pdd/pz/pzmaps/

• Zoning Maps, FAQs, & Procedures



Self-Certified Plan Sheets MUST INCLUDE:

Self-Certified Professional Statement

• Self-Certified by: Date:

• Plans were prepared, under the direct 
supervision of, or reviewed by the Self-
Certified Professional

• Plans are complete

• The plans are, as of the date of submission, 
in compliance with City of Phoenix building, 
civil, site, and zoning codes, ordinances, and 
all other applicable laws



Parking Lot: Traffic Review

• Parking requirements

• Parking space and drive aisle dimensions

• Accessible spaces and routes

• Visibility triangles

• Parking lot surface

• Cross Access/Joint Parking Agreements



Parking Lot: Traffic Review



Parking Requirements

• Provide the number of parking spaces required per the 
table found in Sec. 702.C

• Common uses include:
– Retail (less than 50k sq. ft.) – 1 space per 300 net* sq. ft.
– Office (less than 50k sq. ft.) – 1 space per 300 net* sq. ft.
– Fitness – 1 space per 150 net* sq. ft.
– Medical, Dental & Veterinarian – 1 space per 200 gross 

sq. ft.
– Restaurant – 1 space per 50 net* sq. ft.

* Net square footage is taken at 80% for retail, office and 
fitness, and 65% for restaurants. A floor plan can be 
submitted if the numbers are lower.



Retail Centers

• Greater than 50,000 square feet.
• 4 spaces per 1,000 square feet tenant leasable area, 4.5 

spaces per 1,000 square feet for centers greater than 
350,000 square feet.

• Tenant leaseable area is taken as 95% unless floor plan 
is provided.

• Parking surcharges are applied if public assembly uses 
exceed 20% or 15% if the center was built prior to 1999.

• Parking for hotels, theaters, schools and medical uses 
are calculated separately.





Reductions in Parking Requirements

• Downtown Code
• Transit Overlay District
• Village Cores (Use Permit required)
• Shared Parking Model



Parking Space and Drive Aisle Dimensions



Parking Space and Drive Aisle Dimensions

• Retail, restaurant and other public assembly uses
– 9.5’ X 19’ with 24’ aisle or 9.5’ X 18’ with 26’ aisle
– 9’ wide spaces can be used for 50% of the spaces if double 

striping is used
• All other uses

– 8.5’ X 19’ with 24’ aisle or 8.5’ X 18’ with 26’ aisle
• Use 2.5’ overhang when parking is adjacent to curb 

or sidewalk
• Refer to parking area dimensions for angle parking 

requirements





Accessible Parking

• Number of spaces required per Sec 702.G
• Accessible parking requirements are based on the 

number of parking spaces provided
• For parking lots with covered spaces, accessible 

spaces must be provided at the same ratio
• Refer to Accessible Parking Requirement handout 

for dimension, signing and striping requirements





Visibility Triangles

• 10’ X 20’ at driveways
• 15’ X 33’ at local-arterial intersections
• 33’ X 33’ at all other intersections
• No landscaping or structures over 36” and no 

parking permitted in visibility triangles



Parking Lot Surface

• All parking and maneuvering areas must 
be on either asphalt or concrete

• Alternative surfaces must be approved by 
the Zoning Administrator



Cross Access / Joint Parking Agreements

• Cross access/joint parking agreements must be 
submitted when required parking is located on a 
separate lot.



Pre-Submittal Requirements

QUESTIONS OR COMMENTS…

Contacts:

• Site Plan: Jackie Keller
(602) 534-7094    Jackie.keller@phoenix.gov

• Civil: Matthew Miles
(602) 534-1836    matthew.miles@phoenix.gov

• Landscape: Jackie Keller
(602) 534-7094    Jackie.keller@phoenix.gov 

• Traffic (Parking): Derek Fancon
(602) 534-6316   derek.fancon@phoenix.gov

mailto:Jackie.keller@phoenix.gov
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