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Overview
• Today’s Agenda

• Program Overview (10 Min)
• Reimbursements & Reporting (15 Min)
• Milestone Progress Reports (15 Min)
• Civil Rights & Title VI (30 Min)
• Federal Compliance (30 Min)
• BREAK
• Vehicle Requirements (30 Min)
• Questions & Resources (20 Min)
• Breakout groups (30 Min)
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5310 Technical Assistance

Breakout Tables
• Representatives from Maintenance, 

Grants, Compliance and Civil Rights 
FAQ Comment Cards

• Please complete and submit
Survey Monkey 



Program Overview 

• In FY 2019, Phoenix/Mesa UZA awarded 
$3,297,280 
• Capital (vehicles/equipment) purchases
• Preventive Maintenance
• Operating Assistance
• Mobility Management Programs 

• Today’s Goal is to assist and educate sub-
recipient agencies on FTA and Section 
5310 grant management requirements 



Grant Reimbursements

Stephanie Rangel, Budget Analyst II

Qualifying expenditures are reimbursed to 
the subrecipient by the FTA through the City 
of Phoenix, when submitted with appropriate 
accompanying documentation
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Eligibility for Reimbursement 

• Current Grant Agreement on file, valid 
for 24-month term from FTA Grant 
Award Date

• Allowable budget line items are specific 
to the items approved for each agency

• Reimbursements requests will be for 
Operating Assistance, Preventive 
Maintenance and Mobility Management 
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Operating Assistance

Items must directly support the 
transportation or mobility management 
program  
• Volunteer Driver Program
• Background Checks & Fingerprint Cards
• Voucher/Mileage Reimbursement 

Programs
• Federal match 50%, Local match 50%
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Preventive Maintenance

Costs required to preserve or extend the 
functionality and serviceability of the FTA 
funded assets
• Expenses for tires, wheelchair ramp 

repairs, oil changes, mechanical services
• Submit a detailed vendor invoice with 

vehicle information, supplies, materials, 
labor, services and associated costs

• Federal match 80%, Local match 20%
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Mobility Management

• Expenses for planning coordination of 
service

• Technology dispatch/call center systems
• Travel Training events
• Time-sheets, sign-in sheets and meeting 

agendas should be submitted with each 
request

• Federal match 80%, Local match 20%
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Reimbursement Forms
At a minimum, grant reimbursement 
requests should include the following forms 
(provided with finalized Grant Agreement): 
• FTA Grant Expenditure Reimbursement Request 

form with subrecipient authorization signatures
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Reimbursement Forms

Vendor Invoice form that ensures expenses 
are in-line with the approved budget items
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Reimbursement Forms

• Lead sheet with summary of expenses
• Financial Reports that disclose and 

ensures all allowable expenses were used 
for authorized purposes only

• Documentation of In-kind and local match 
expenditures

• Accounting records with Source 
Documentation, such as cancelled 
checks, paid bills, and timesheets
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Reimbursement Forms

• All reimbursements are based on actual 
disbursements (i.e., payments already 
made), not on obligations. 

• May be requested on a quarterly basis 
• Average processing time 15-30 days
• Submit via email to Stephanie Rangel @ 

stephanie.rangel@phoenix.gov
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QUESTIONS?

Stephanie Rangel
Budget Analyst II

City of Phoenix Public Transit
Stephanie.Rangel@phoenix.gov

602-262-4506
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Reporting Requirements

All subrecipients will be required to submit 
annual progress reports including ridership, 
program milestones, fleet condition, and 
program measures to the City of Phoenix
Specific reporting requirements will be 
outlined in the Grant Pass Through 
Agreement 
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Milestone Progress Reports

Distributed in September of each year
MPR include: 
• Grant Summary of Funding
• Vehicle Inventory – Mileage & Condition
• Performance Measures 
• Ridership Data
• Accident Reporting – Details on vehicles 

taken out of service 
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Milestone Progress Reports
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Milestone Progress Reports
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Milestone Progress Reports
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Milestone Progress Reports
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Milestone Progress Reports

MPR also includes a checklist of all required 
reports and documentation 
• Completed Vehicle Reports
• Updated Vehicle Insurance 
• Sam.gov Registration
• Title VI Status 
• Single Audit (if applicable) 
• Change Orders
• Legal Claims filed & settled against the 

Subrecipient 
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QUESTIONS?

Wendy Miller
Section 5310 Program Manager
City of Phoenix Public Transit
Wendy.Miller@phoenix.gov

602-262-4077
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