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City of Phoenix Electronic Plan Review (EPR)

PLANNING & DEVELOPMENT DEPARTMENT How to Print Markups in ProjectDox

Printing markups from ProjectDox is a useful tool to share correction comments with
your design team, project meetings or to keep for your record.

1. Log into the ProjectDox system and find your project by clicking on the “Task (PD)”
button on the left side of the screen.

2. Click on the project name link to access the project home page.
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3. Click on the “DRAWINGS" link on the left side of the screen.
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4. To access markup layers on a plan sheet, click on the % icon to the right of the
drawing thumbnail.
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For more information or for a copy of this publication in an alternate format, contact Planning & Development at
602-262-7811 voice or TTY use 7-1-1.
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5. A screen will pop-up, check the “View” box to choose the layer(s) you want to view
and then click the “View/Edit” button to open the file.
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Delete View Edit Markup Name Author Date
X @ i) IBC Steven Rodriguez 10/5/2018 73642 AM & & O
View/Edit Clear All Select All for View

6. The drawing will appear showing the changemarks. Click on “Publish”. A drop down will
appear with publish choices. Click “Publish to PDF".
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7. Click “Insert markup as PDF comments”, check the “Append Changemarks notes” box
and then click the “Publish” button.

NOTE: By checking “Append Changemarks notes” box, this will generate a report to go
along with the changemarks on the plan sheet. If you do not need the report, uncheck
the “Append Changemarks notes” box.
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8. A pop-up will appear, click on “Save to file” and then click the “OK” button.
Publizh Option >

@®save to file
() Email as attachment

Cancel



City of Phoenix Planning & Development Department
EPR, How to Print Markups in ProjectDox — Page 4 of 5

TRT/DOC/00058
9. A pop-up will appear, choose a location to save the file and click “Save”.
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10. After saving the file, click on the file to open it.

NOTE: The changemarks will be numbered. Hover over the changemark with your
mouse to view the comments associated with the changemark. If you selected the

“Append Changemarks notes” box, scroll down to the next page. A report with the
changemark comments will be available.
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Plan with Changemarks
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Showers stalls should be in compliance with ADA standards.
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