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7KDQN�\RX�IRU�\RXU�LQWHUHVW�RI�UHVHUYLQJ�D�&LW\�RI�3KRHQL[�3DUNV�DQG�5HFUHDWLRQ�GRZQWRZQ�SDUN�DUHD��� 
7KH�IROORZLQJ�FRQWDLQV�LQIRUPDWLRQ�UHJDUGLQJ�&LYLF�6SDFH�3DUN�� 

+HULWDJH�DQG�6FLHQFH�3DUN�+LVWRULF�+HULWDJH�6TXDUH��0DUJDUHW�7��+DQFH�3DUN��DQG�6WHHOH�,QGLDQ�6FKRRO�3DUN��6,63���� 
0RVW�UHVHUYDWLRQV�VKRXOG�EH�SODFHG�D�PLQLPXP�RI���PRQWKV�LQ�DGYDQFH��� 

3OHDVH�UHYLHZ�FDUHIXOO\�WR�HQVXUH�WKDW�WKH�QHHGV�RI�\RXU�HYHQW�FDQ�EH�DFFRPPRGDWHG� 

¨ 8VHU�VKDOO�REWDLQ�DOO�SHUPLWV�DQG�OLFHQVHV�UHTXLUHG�E\�ODZ��RUGLQDQFH��RU�3DUNV�DQG�5HFUHDWLRQ�'HSDUWPHQW�
UXOHV�DQG�UHJXODWLRQV��� 

¨ 8VHU�ZLOO�IROORZ�DOO�DSSOLFDEOH�ORFDO��VWDWH��DQG�IHGHUDO�VDIHW\�UXOHV�DQG�UHJXODWLRQV� 

¨ 8VHU�ZLOO�PDLQWDLQ�VDIHW\�FRQGLWLRQV�IRU�ZRUNHUV��SDWURQV�DQG�WKH�SXEOLF���7KLV�LQFOXGHV�HQVXULQJ�VDIH����
ZRUNLQJ�FRQGLWLRQ�RI�DQ\�W\SHV�RI�HTXLSPHQW�RU�RWKHU�VXFK�LWHPV�RU�PDWHULDOV� 

¨ 6WDII�PD\�VWRS�KD]DUGRXV�DFWLYLWLHV�RU�WKH�XVH�RI�DQ\�WRRO�SLHFH�RI�HTXLSPHQW�ZKLFK�WKH�&LW\�GHHPV�XQVDIH� 

¨ 7KH�&LW\�UHVHUYHV�WKH�ULJKW�WR�HMHFW�RU�FDXVH�WR�EH�HMHFWHG�DQ\�GLVRUGHUO\�SHUVRQ�RU�SHUVRQV�DW�&LW\�IDFLOLWLHV��
1HLWKHU�WKH�&LW\�QRU�LWV�HPSOR\HHV�DUH�OLDEOH�IRU�DQ\�GDPDJHV�WKDW�PD\�UHVXOW�IURP�VXFK�DFWLRQV��� 

¨ )RU�HYHQWV�LQ�D�SXEOLF�SDUN�RU�VWUHHW��WKH�IROORZLQJ�LV�UHTXLUHG��$�6SHFLDO�(YHQW�$SSOLFDWLRQ�IURP�WKH�3DUNV�
DQG�5HFUHDWLRQ�'HSDUWPHQW��D�3XEOLF�2XWGRRU�$VVHPEO\�3HUPLW�IURP�WKH�)LUH�'HSDUWPHQW�IRU�HYHQWV�ZLWK�D�
SURMHFWHG�DWWHQGDQFH�RI�����RU�PRUH��RU����RU�PRUH�SHRSOH�ZLWKLQ�EDUULFDGHV�RU�IHQFLQJ�� 

¨ 'HVLJQDWHG�ILUH�ODQHV�DUH�PDQGDWRU\�IRU�DOO�HYHQWV�� 

¨ (YHQWV�PXVW�FRPSO\�ZLWK�D�PD[LPXP�GHFLEHO�UHDGLQJ�RI����GHFLEHOV�DV�PHDVXUHG�DW�SDUN�SHULPHWHU� 

 

¨ 7KH�XVH�RI�SXEOLF�WUDQVLW��LQFOXGLQJ�OLJKW�UDLO�EXV�LV�HQFRXUDJHG�DV�SDUNLQJ�LV�OLPLWHG�DW�GRZQWRZQ�SDUNV� 

¨ 1R�GULYLQJ�RQ�WKH�SDUN��SDYHUV�RU�LQWR�WKH�HYHQW�DUHD�ZLWKRXW�SULRU�DSSURYDO�IURP�WKH�SDUN�PDQDJHU� 

¨ 9HKLFOHV�PXVW�EH�SDUNHG�LQ�DSSURYHG�SDUNLQJ�DUHDV�IRU�WKH�HYHQW��WKLV�PD\�LQFOXGH�SDUNLQJ�JDUDJHV��PHWHUHG�
SDUNLQJ�RU�IUHH�SDUNLQJ�ORWV� 

¨ 3DUNLQJ�LV�SURKLELWHG�RQ�VLGHZDONV�RU�SDUN�RSHQ�VSDFH�DUHDV� 



 

Ϯ 

$/&2+2/,&�%(9(5$*(6 

¨ ,I�\RX�DUH�VHOOLQJ�DOFRKRO��RU�FROOHFWLQJ�DQ\�PRQLHV�ZKHUH�DOFRKRO�LV�SUHVHQW�D�6SHFLDO�(YHQW�/LTXRU�/LFHQVH�
ZLOO�EH�UHTXLUHG���3OHDVH�FRQWDFW�&LW\�RI�3KRHQL[�/LFHQVLQJ�6HUYLFHV�DW����-���-������77<����-���-������
DQG��WKH�$UL]RQD�'HSDUWPHQW�RI�/LTXRU�/LFHQVH�DQG�&RQWURO�DW����-���-������77<����-���-����� 

¨ ,I�EHHU�LV�EHLQJ�VHUYHG�DQG�QRW�VROG�D�&LW\�RI�3KRHQL[�3DUNV�DQG�5HFUHDWLRQ�'HSDUWPHQW�EHHU�SHUPLW�LV�UH�
TXLUHG���%HHU�SHUPLWV�PXVW�EH�SXUFKDVHG�DW�GHVLJQDWHG�SDUNV�ORFDWLRQV�RU�RQOLQH� 

¨ /LTXRU�OLFHQVH�LQIRUPDWLRQ�FDQ�DOVR�EH�REWDLQHG�DW�KWWSV���ZZZ�SKRHQL[�JRY�FLW\FOHUN�VHUYLFHV�OLFHQVLQJ�
OLTXRU�VSHFLDO�DQG�KWWSV���ZZZ�D]OLTXRU�JRY�� 

¨ 6SHFLDO�(YHQW�/LTXRU�/LFHQVHV�VKRXOG�EH�VXEPLWWHG�DW�OHDVW����GD\V�SULRU�WR�WKH�HYHQW�GDWH� 

¨ 2II-GXW\�3KRHQL[�3ROLFH�RIILFHUV�DQG�RU�SULYDWH�VHFXULW\�PD\�EH�UHTXLUHG�IRU�VRPH�HYHQWV� 

6(7�83�2)�)$&,/,7<�$1'�'(&25$7,216 

¨ 8VHU�LV�UHVSRQVLEOH�WR�SURYLGH�RZQ�HTXLSPHQW��H�J���WDEOHV��FKDLUV��VWDJHV���DV�OLPLWHG�HTXLSPHQW�LV�������
DYDLODEOH�DW�VRPH�LQGRRU�IDFLOLWLHV�� 

¨ ,I�DQ�LQGRRU�IDFLOLW\�DOUHDG\�KDV�FKDLUV�VHW�XS�LQ�WKHDWUH�VW\OH�VHDWLQJ��LW�LV�WKH�8VHU·V�UHVSRQVLELOLW\�WR������
DUUDQJH�WKH�URRP�DV�GHVLUHG��DQG�WKHQ�UHWXUQ�LW�WR�WKHDWUH�VW\OH�VHDWLQJ�E\�UHQWDO·V�HQG� 

¨ $OO�DUHDV�DUH�UHQWHG�´$6�,6µ��WKH�3DUN�0DQDJHU�PXVW�DSSURYH�DOO�PDWHULDOV�XVHG�IRU�GHFRUDWLYH�SXUSRVHV��� 

¨ 3URKLELWHG�LWHPV�LQFOXGH�JODVV�FRQWDLQHUV��QDLOV��KHOLXP�EDOORRQV��RSHQ�ILUHV��ULFH��ELUGVHHG��FRQIHWWL�DQG�
IORZHU�SHWDOV��� 

¨ 1RWKLQJ�FDQ�EH�WDSHG�KXQJ�RQ�DQ\�VWUXFWXUH�RU�IL[WXUH�RI�WKH�EXLOGLQJ·V�LQWHULRU�RU�H[WHULRU��LQFOXGLQJ�WUHHV���
&DQGOHV��VPRNH�PDFKLQHV��VPXGJLQJ�DFWLYLWLHV��ILUHZRUNV�DQG�S\URWHFKQLFV�UHTXLUH�DGGLWLRQDO�SHUPLVVLRQ� 

¨ 6WDSOHV�DQG�WKXPEWDFNV�0$<�EH�SHUPLWWHG�ZLWK�3DUN�0DQDJHU·V�DXWKRUL]DWLRQ��DQG�PXVW�EH�UHPRYHG�E\�����
UHQWDO·V�FRQFOXVLRQ� 

 

(48,30(17�$1'�'(/,9(5,(6 

¨ $OO�VHWXSV�PXVW�EH�FRPSOHWHG����PLQXWHV�SULRU�WR�HYHQW�VWDUW�WLPH� 

¨ /RDGLQJ�DQG�XQORDGLQJ�RI�UHQWDO�HTXLSPHQW��FDWHULQJ��DQG�RWKHU�LWHPV�PXVW�EH�DSSURYHG�E\�&LW\�VWDII� 

¨ $OO�GHOLYHULHV�SLFN�XS�RI�VXSSOLHV�PXVW�EH�PDGH�GXULQJ�WKH�VSHFLILF�KRXUV�RI�WKH�UHVHUYDWLRQ��7KH�8VHU�LV��
UHVSRQVLEOH�WR�EH�RQ�VLWH�IRU�DOO�UHQWDO�LWHPV� 

¨ 5HQWDO�HTXLSPHQW�RU�XVHU·V�HTXLSPHQW�LV�127�WKH�UHVSRQVLELOLW\�RI�WKH�&LW\�RI�3KRHQL[��IDFLOLW\�VWDII�ZLOO�QRW�
KDQGOH��FDUH�IRU��RU�DFW�DV�FXVWRGLDQ�RI�DQ\�HTXLSPHQW�RU�SURSHUW\� 

¨ 7KH�XVH�RI�EDUEHFXH�JULOOV�DQG�WUHH�OLJKWV�UHTXLUH�VSHFLILF�SURFHGXUHV�WR�EH�IROORZHG�IRU�DSSURYDO�WR�EH�
JUDQWHG�E\�WKH�3DUN�0DQDJHU� 

¨ $OO�WHQWV�FDQRSLHV�PXVW�EH�ZHLJKWHG�VDQGEDJJHG�DSSURSULDWHO\��1R�VWDNLQJ��H[FHSWLRQ�3KRHQL[�*UHHQ�DW�
6WHHOH�,QGLDQ�6FKRRO�3DUN�ZLWK�3DUN�PDQDJHU�DSSURYDO���7HQWV�LQ�H[FHVV�RI�����VTXDUH�IHHW�RU�FDQRSLHV�LQ�
H[FHVV�RI�������VTXDUH�IHHW�UHTXLUH�D�SHUPLW��&RQWDFW�WKH�3KRHQL[�)LUH�'HSDUWPHQW�DW����-���-����� 

¨ %OHDFKHUV�DQG�VWDJHV�KLJKHU�WKDQ���µ�UHTXLUH�D�SHUPLW��)RU�PRUH�LQIRUPDWLRQ��SOHDVH�FRQWDFW�WKH�&LW\�RI�
3KRHQL[�3ODQQLQJ�DQG�'HYHORSPHQW�'HSDUWPHQW�DW����-���-������ 

¨ *HQHUDWRUV�RU�WHPSRUDU\�ZLULQJ�WR�DQ�H[LVWLQJ�HOHFWULFDO�SDQHO�UHTXLUH�D�SHUPLW��)RU�PRUH�LQIRUPDWLRQ��
SOHDVH�FRQWDFW�WKH�&LW\�RI�3KRHQL[�3ODQQLQJ�DQG�'HYHORSPHQW�'HSDUWPHQW�DW����-���-������ 

¨ )RU�HYHQWV�ZDQWLQJ�EDQQHUV�KXQJ�RQ�OLJKW�SRVWV�RXWVLGH�RI�WKH�SDUN��SOHDVH�FRQWDFW�WKH�&LW\�RI�3KRHQL[�
6WUHHW�7UDQVSRUWDWLRQ�'HSDUWPHQW�DW����-���-����� 
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¨ 8VHU�LV�UHVSRQVLEOH�IRU�FOHDQ-XS�RI�WKH�IDFLOLW\�LQVLGH�DQG�RXW�DIWHU�WKH�HYHQW�LV�RYHU��ZLWKLQ�WKH�UHQWDO�WLPH�
SHULRG��DQG�PXVW�SURYLGH�WKHLU�RZQ�FOHDQLQJ�HTXLSPHQW��H�J���EURRPV��PRSV��KRVHV��EXFNHWV�� 

¨ ,I�WKH�FOHDQ-XS�H[WHQGV�EH\RQG�WKH�FRQWUDFWHG�KRXUV��8VHU�:,//�%(�&+$5*('�WKH�DSSURSULDWH�UDWH�DQG�LW�
ZLOO�EH�GHGXFWHG�IURP�WKH�GHSRVLW��7KH�SDUN�PXVW�EH�UHWXUQHG�WR�SUH-HYHQW�FRQGLWLRQV 

¨ 7UDVK�PXVW�EH�EDJJHG�DQG�UHPRYHG�IURP�WKH�VLWH��SDFN�LW�LQ�SDFN�LW�RXW���RU�8VHU�PD\�UHQW�D�WUDVK�FRQWDLQHU�
�ORFDWLRQ�PXVW�EH�DSSURYHG�E\�3DUN�0DQDJHU��ODUJH�HQRXJK�WR�DFFRPPRGDWH�DOO�WUDVK�IURP�WKH�HYHQW�� 

¨ )RRG�GULQN�VSLOOV�QHHG�WR�EH�ZLSHG�XS��DUHDV�VZHSW��DQG�DOO�HTXLSPHQW�UHPRYHG�IURP�WKH�IDFLOLW\�ZLWKLQ�WKH�
UHQWDO�WLPH�SHULRG���7KLV�LQFOXGHV�YHQGRUV�DQG�RU�DQ\�YHKLFOH�VSLOOV�VSRWWLQJ� 

¨ &RRNLQJ�RLO�DQG�DOO�JUH\�ZDWHU�PXVW�EH�GLVSRVHG�RI�LQ�D�FRQWDLQHU�DQG�WDNHQ�RII�RI�WKH�SURSHUW\��$EVROXWHO\�
QR�XVDJH�RI�GUDLQV�RU�GLVSRVLQJ�RI�VXFK�LWHPV�DUH�DOORZHG�RQ�SDUN�JURXQGV� 

¨ $�PDLQWHQDQFH�IHH�ZLOO�EH�FKDUJHG�DQG�GHGXFWHG�IURP�WKH�GHSRVLW�LI�WKH�IDFLOLW\�LV�OHIW�LQ�QHHG�RI�FOHDQLQJ�
DV�GHWHUPLQHG�E\�WKH�3DUN�PDQDJHU� 

 

'$0$*(6 

¨ 8VHU�VKDOO�SD\�IRU�DQ\�GDPDJH�UHVXOWLQJ�IURP�XVH�RI�WKH�SDUN��HTXLSPHQW��WXUI�RU�IDFLOLW\���7KLV�LQFOXGHV�DQ\�
GDPDJHV�FDXVHG�E\�DWWHQGHHV��LQYLWHHV��SDUWLFLSDQWV�RU�FRQWUDFWRUV��&KDUJHV�DUH�GHGXFWHG�IURP�WKH�GHSRVLW� 

¨ ,I�WKH�GDPDJH�DPRXQWV�H[FHHG�WKH�GHSRVLW�DPRXQW��D�ZULWWHQ�FRVW�HVWLPDWH�ZLOO�EH�SURYLGHG�WR�WKH�8VHU� 

¨ ,I�QR�GDPDJH�DQG�SURSHU�FOHDQ�XS�KDV�RFFXUUHG�WR�WKH�IDFLOLW\��WKH�GHSRVLW�ZLOO�EH�UHWXUQHG�ZLWKLQ���WR���
ZHHNV��IRU�DOO�UHQWDOV� 

¨ 7R�SUHYHQW�WXUI�RU�VXUIDFH�GDPDJH�DOO�YHKLFOHV�UHTXLUH�D�FDWFKPHQW�GHYLFH�IRU�YHKLFOH�HTXLSPHQW�VSLOOV� 

&$7(5,1* 

¨ )RRG��EHYHUDJHV��OLQHQV��DQG�DOO�UHQWDO�HTXLSPHQW��DUH�WKH�UHVSRQVLELOLW\�RI�WKH�8VHU� 

¨ 2QVLWH�FRRNLQJ�LV�DOORZHG�ZLWK�SURSHU�SHUPLW�V��DQG�SULRU�3DUN�0DQDJHU�DSSURYDO� 

¨ $OO�FRRNHG�IRRG�PXVW�EH�SUHSDUHG�DQG�VHUYHG�WR�SURIHVVLRQDO�FDWHULQJ�VWDQGDUGV��LQFOXGLQJ�SHUPLWWLQJ������
UHTXLUHPHQWV��3OHDVH�FDOO�0DULFRSD�&RXQW\�(QYLURQPHQWDO�6HUYLFHV�DW����-���-������IRU�PRUH�LQIRUPDWLRQ� 

86(�)((6��'(326,76�$1'�&$1&(//$7,216 

¨ 8SRQ�DSSURYDO�RI�D�UHVHUYDWLRQ�UHTXHVW��D�UHVHUYDWLRQ�SHUPLW�ZLOO�EH�HPDLOHG�WR�WKH�SURVSHFWLYH�UHQWHU� 

¨ 'HSRVLWV�DUH�UHTXLUHG�WR�KROG�D�UHVHUYDWLRQ��$OO�UHPDLQLQJ�IHHV�DUH�GXH����GD\V�SULRU�WR�WKH�ILUVW�GD\�RI���
UHQWDO�SHULRG��)DLOXUH�WR�SD\�VDLG�IHHV�FDQ�UHVXOW�LQ�D�FDQFHODWLRQ�RI�WKH�UHVHUYDWLRQ� 

¨ )HHV�DUH�EDVHG�RQ�WKH�FODVVLILFDWLRQ�RI�´SXEOLFµ��´SULYDWHµ��RU�´FRPPHUFLDOµ�� 

¨ 3XEOLF� �)UHH�IRU�DOO�WR�DWWHQG��3ULYDWH� �E\�LQYLWDWLRQ�RQO\��&RPPHUFLDO� �)RU�SURILW��PRQH\�H[FKDQJHG� 

¨ )HHV�DQG�GHSRVLWV�DUH�EDVHG�RQ�WKH�GDWHV�DQG�WLPHV�JLYHQ�RQ�WKH�UHVHUYDWLRQ�UHTXHVW�IRUP� 

¨ )HHV�DUH�DVVHVVHG�IRU�HDFK�GD\�RI�WKH�UHVHUYDWLRQ�LQFOXGLQJ�ORDG�LQ�DQG�ORDG�RXW 

¨ )HHV�ZLOO�EH�FKDUJHG�WR�8VHU�IRU�VHW-XS�WDNH-GRZQ�WLPH�DQG�WR�RYHUVHH�WKH�UHVHUYDWLRQ� 

¨ 5HQWDOV�ZLOO�EH�FKDUJHG�VWDII�IHHV�ZKHUH�UHTXLUHG� 

¨ 8VH�RI�DPSOLILHG�VRXQG�UHTXLUHV�D�SHUPLW�IURP�WKH�3DUNV�DQG�5HFUHDWLRQ�'HSDUWPHQW� 

¨ 8VH�RI�LQIODWDEOHV��H�J���ERXQFH�KRXVHV��UHTXLUHV�D�SHUPLW�IURP�WKH�3DUNV�DQG�5HFUHDWLRQ�'HSDUWPHQW� 

¨ 3D\PHQW�FDQ�EH�PDGH�E\�FUHGLW�FDUG��FKHFN�RU�PRQH\�RUGHU���0DNH�FKHFNV�SD\DEOH�WR�WKH�&LW\�RI�3KRHQL[� 
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¨ +RXUV�DUH�IURP��DP�WR���SP��LQFOXVLYH�RI�HYHQW�VHW-XS�DQG�WHDU-GRZQ 

¨ 5HFRPPHQGHG�PD[LPXP�SDUN�FDSDFLW\�LV�������SHRSOH��LQ�FRQVXOWDWLRQ�ZLWK�SXEOLF�VDIHW\�RIILFLDOV 

¨ 0HHWLQJ�URRPV�����URRPV������VTXDUH�IHHW�HDFK��DFFRPPRGDWHV����SHRSOH�HDFK��RU�URRPV�PD\�EH�FRPELQHG�
LQWR�RQH�ODUJH�URRP�DW�������VTXDUH�IHHW�DQG�DFFRPPRGDWH����SHRSOH� 

¨ $XGLWRULXP���������VTXDUH�IHHW��DFFRPPRGDWHV�����SHRSOH�PD[LPXP��DXGLWRULXP�UHQWDO�GRHV�QRW�LQFOXGH�
OREE\�VSDFH�� 

¨ 7KH�XVH�RI�ULVHUV�RU�SRUWDEOH�VWDJLQJ�LV�SURKLELWHG�LQ�WKH�DXGLWRULXP� 

¨ (TXLSPHQW�DYDLODEOH�RQVLWH�������FKDLUV�����FODVVURRP�WDEOHV����µ[��µ�����VFUHHQV��'9'�DQG�9+6�SOD\HUV��DQG�
��/&'�SURMHFWRUV���8VHU�PXVW�EULQJ�RZQ�ODSWRS� 

¨ (TXLSPHQW�ORDGLQJ�]RQH�LV�RQ�WKH�VRXWK�VLGH�RI�WKH�EXLOGLQJ� 

 $PRXQW�5HIXQGHG 'HGXFWLRQ�RU�IHHV 

���GD\V�RU�PRUH�SULRU�WR�VFKHGXOHG�
HYHQW�GDWH 5HIXQG�RI�UHQWDO�SHUPLW�DQG�GHSRVLW 1RQH 

���WR����GD\V�SULRU�WR�VFKHGXOHG�
HYHQW�GDWH )XOO�UHIXQG�RI�UHQWDO�SHUPLW )RUIHLW�RI�GHSRVLW�IHH 

/HVV�WKDQ����GD\V�SULRU�WR�HYHQW�GDWH� 'HSRVLW�UHIXQGHG )XOO�UHQWDO�SHUPLW�LV�IRUIHLWHG 

)HH�6FKHGXOH 

$5($ )(( 

�ŝǀŝĐ�^ƉĂĐĞ�^ƚĂŐĞ�ĂŶĚ�>ĂǁŶ��ƌĞĂ ΨϯϬϬͬŚƌ͘ 

�͘�͘��ŶŐůĂŶĚ��ƵĚŝƚŽƌŝƵŵ͕�WƵďůŝĐ�&ĞĞ ΨϮϬϬͬŚƌ͘ 

�͘�͘��ŶŐůĂŶĚ��ƵĚŝƚŽƌŝƵŵ͕�WƌŝǀĂƚĞ�&ĞĞ ΨϱϬϬͬŚƌ͘ 

�͘�͘��ŶŐůĂŶĚ��ƵĚŝƚŽƌŝƵŵ͕��ŽŵŵĞƌĐŝĂů�&ĞĞ ΨϳϬϬͬŚƌ͘ 

�͘�͘��ŶŐůĂŶĚ��ŽŵŵƵŶŝƚǇ�DĞĞƟŶŐ�ZŽŽŵƐ ΨϯϱͬŚƌ͘�ĞĂĐŚ�ƌŽŽŵ�;Ϯ-ŚŽƵƌ�ŵŝŶ͘Ϳ 

+(5,7$*(�$1'���
6&,(1&(�3$5. 
����1���WK�6W� 
3KRHQL[��$=������� 
���-���-���� 

¨ $//�)81&7,216�PXVW�HQG�DQG�FOHDQ-XS�EHJLQ�E\�������S�P���3DUN�FORVHV�DW�PLGQLJKW���&LW\�2UGLQDQFH� 

¨ 5HFRPPHQGHG�PD[LPXP�SDUN�FDSDFLW\�LV�������SHRSOH��LQ�FRQVXOWDWLRQ�ZLWK�SXEOLF�VDIHW\�RIILFLDOV 

¨ 5HQWDO�DUHDV���+HULWDJH�	�6FLHQFH�3DUN�3OD]D���WK�6WUHHW�	�$GDPV�&RQFRXUVHV���+HULWDJH�6TXDUH�/DWK�+RXVH�
3DYLOLRQ��DQG���VPDOO�LQGRRU�PHHWLQJ�URRPV� 

¨ 7KH������5RVVRQ�+RXVH�LV�DYDLODEOH�WR�UHQW�IRU�VPDOO��LQWLPDWH�ZHGGLQJ�FHUHPRQLHV��)RU�FHUHPRQLHV�ZLWK�QR�
PRUH�WKDQ����SHRSOH�LQ�DWWHQGDQFH��LQFOXGLQJ�WKH�ZHGGLQJ�SDUW\��WKH�EULGH�DQG�JURRP�FDQ�H[FKDQJH�YRZV�LQ�
WKH�SDUORU�RI�WKH�HQWUDQFH�KDOO�RI�WKH�5RVVRQ�+RXVH��&HUHPRQLHV�DUH�VFKHGXOHG�GXULQJ�KRXUV�LQ�ZKLFK�WKH�
KRXVH�LV�FORVHG�WR�WKH�SXEOLF���'XH�WR�OLPLWHG�VSDFH��LW�LV�QRW�SRVVLEOH�WR�KRVW�D�UHFHSWLRQ�LQ�WKH�KRXVH�LWVHOI� 

¨ 5HQWDOV�GR�QRW�LQFOXGH�ODZQV��EULFN�ZDONZD\V��RU�KLVWRULF�KRPH�\DUGV� 

¨ 3OD]D�ORDGLQJ�]RQH�LV�DW�WKH�SDUN�JDWHV�DW��WK�6WUHHW�	�0RQURH�DQG��WK�6WUHHW�	�$GDPV� 

)HH�6FKHGXOH 

$5($ )(( 

>ĂƚŚ�,ŽƵƐĞ�WĂǀŝůŝŽŶ�Žƌ�ZŽƐƐŽŶ�
,ŽƵƐĞ 

WůĞĂƐĞ�ĐŽŶƚĂĐƚ�ƚŚĞ�,ĞƌŝƚĂŐĞ�^ƋƵĂƌĞ�&ŽƵŶĚĂƟŽŶ�ĨŽƌ�
ƌĞŶƚĂů�ĨĞĞƐ�ĂŶĚ�ŝŶĨŽƌŵĂƟŽŶ͗�ϰϴϬ-ϳϴϵ-ϵϳϴϭ 

WůĂǌĂ�WƌŝǀĂƚĞ�hƐĞƌƐ Ψϭ͕ϮϬϬͬĚĂǇ 

WůĂǌĂ�WƵďůŝĐ�hƐĞƌƐ ΨϲϬϬͬĚĂǇ 

WůĂǌĂ��ŽŵŵĞƌĐŝĂů�hƐĞƌƐ ΨϮ͕ϮϬϬͬĚĂǇ 

DĞĞƟŶŐ�ZŽŽŵ��ůů�hƐĞƌƐ ΨϳϱͬĚĂǇ 
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¨ +RXUV�DUH�IURP��DP�WR������SP���LQFOXVLYH�RI�HYHQW�VHW-XS�DQG�WHDU-GRZQ 

¨ 5HFRPPHQGHG�PD[LPXP�SDUN�FDSDFLW\�LV��������SHRSOH��LQ�FRQVXOWDWLRQ�ZLWK�SXEOLF�VDIHW\�RIILFLDOV 

¨ 5HVHUYDWLRQ�DUHDV���:HVW�/DZQ��%RVTXH��8UEDQ�3OD]D�DQG�(DVW�/DZQ� 

¨ 3DUNLQJ�LV�OLPLWHG��OLJKW�UDLO�DQG�EXV�XVH�LV�HQFRXUDJHG��OLJKW�UDLO�VWDWLRQV�ZLWKLQ�ZDONLQJ�GLVWDQFH�DW�&HQWUDO������������������
$YHQXH�	�0F'RZHOO�DQG�&HQWUDO�$YHQXH�	�5RRVHYHOW� 

¨ %XUWRQ�%DUU�&HQWUDO�/LEUDU\�SDUNLQJ�ORWV�DYDLODEOH�IRU�UHQW������-�����GD\���$GGLWLRQDO�VWDII�IHHV�PD\�DSSO\� 

¨ (DVW�/DZQ�ORDGLQJ�]RQH�LV�DW�WKH�QRUWK�HQG�RI�SDUN�DW��QG�6WUHHW�	�&XOYHU� 
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EŽŶ-ƉƌŽĮƚ�&ĞĞ�hƐĞƌƐ ΨϱϬϬͬĚĂǇ 
 ͬĚĂǇ 

 ͬĚĂǇ 
 

EŽŶ-ƉƌŽĮƚ  ΨϭϬϬͬĚĂǇ 
WƌŝǀĂƚĞ   ΨϮϬϬͬĚĂǇ 
�ŽŵŵĞƌĐŝĂů �  ΨϯϬϬͬĚĂǇ 

¨ +RXUV�DUH�IURP��DP—���SP��LQFOXVLYH�RI�HYHQW�VHW-XS�DQG�WHDU-GRZQ 

¨ 5HFRPPHQGHG�PD[LPXP�SDUN�FDSDFLW\�LV��������SHRSOH��LQ�FRQVXOWDWLRQ�ZLWK�SXEOLF�VDIHW\�RIILFLDOV 

¨ 7KH���-DFUH�SDUN�LQFOXGHV�D�����DFUH�ODNH��DQ�RXWGRRU�DPSKLWKHDWHU�ZLWK�VHDWLQJ�IRU�������SHRSOH��WKH���-DFUH�
(QWU\�*DUGHQ��WKH���-DFUH�3KRHQL[�*UHHQ��DQG�WKH���-DFUH�1HLJKERUKRRG�3DUN��SOD\JURXQG��OLJKWHG��EDVNHWEDOO��
ILVKLQJ��JULOO��SLFQLF�DUHD��UDPDGDV��UHVWURRPV��OLJKWHG�VDQG�YROOH\EDOO�DQG�D�GRJ�SDUN�RQ�1RUWKHDVW�FRUQHU�RI�
SDUN�� 

¨ /DUJH�UDPDGD�DUHD�KDV���UDPDGDV�WKDW�VHDW����SHRSOH�HDFK� 

¨ /DUJH�UDPDGD�DUHD�KDV�JULOOV��HOHFWULFDO�RXWOHWV��VLQNV�DQG�D�VHUYLQJ�DUHD� 

¨ /DUJH�UDPDGD�UHVHUYDWLRQV�DUH�IURP��DP��WR��SP��ZLWK�UHVHUYDWLRQV�DFFHSWHG�QR�ODWHU�WKDQ�WZR�GD\V�LQ�DGYDQFH�
DQG�XS�WR���PRQWKV�LQ�DGYDQFH� 

¨ 3DUNLQJ������VSDFHV�DUH�DYDLODEOH��DGGLWLRQDO�UHTXLUHPHQWV�PD\�DSSO\��VHH�VWDII�IRU�GHWDLOV� 

¨ 0HPRULDO�+DOO�LV�D�KLVWRULF�IDFLOLW\�DQG�LV�DQ�DIIRUGDEOH�YHQXH�IRU�VPDOO�SHUIRUPLQJ�DUWV�JURXSV�DQG�DQ�LGHDO�VSDFH�
IRU�FRPPXQLW\�PHHWLQJV��,W�LV�D�������VTXDUHG�IRRW�IDFLOLW\�WKDW�FDQ�VHDW�XS�WR�����WKHDWHU�VW\OH�DQG�����LQ�WKH�
EDOFRQ\� 

¨ 7KH�3KRHQL[�,QGLDQ�6FKRRO�9LVLWRU�&HQWHU�LV�DYDLODEOH�IRU�UHQW�DQG�IHDWXUHV��D�FRQIHUHQFH�VW\OH�PHHWLQJ�VSDFH��
VHDWLQJ�����WKHDWHU�VW\OH��D�FODVVURRP�IRU����SHRSOH��D�FRPPHUFLDO�NLWFKHQ��D�ERDUG�URRP�WKDW�VHDWV����DQG�DQ�
H[KLELW�VSDFH� 
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ZĂŵĂĚĂ�WƵďůŝĐ�&ĞĞ  ΨϮϱͬŚƌ�ƉĞƌ�ZĂŵĂĚĂ 
WŚŽĞŶŝǆ�'ƌĞĞŶ�WƵďůŝĐ�&ĞĞ ΨϱϬϬͬĚĂǇ 
WŚŽĞŶŝǆ�'ƌĞĞŶ�WƌŝǀĂƚĞ�&ĞĞ ΨϭϬϬϬͬĚĂǇ  
WŚŽĞŶŝǆ�'ƌĞĞŶ��ŽŵŵĞƌĐŝĂů�&ĞĞ ΨϭϱϬϬͬĚĂǇ  
�ŝƌĐůĞ�ŽĨ�>ŝĨĞ�WƵďůŝĐ�&ĞĞ  ΨϮϱϬͬĚĂǇ 
�ŝƌĐůĞ�ŽĨ�>ŝĨĞ�WƌŝǀĂƚĞ�&ĞĞ ΨϱϬϬͬĚĂǇ 
�ŝƌĐůĞ�ŽĨ�>ŝĨĞ��ŽŵŵĞƌĐŝĂů�&ĞĞ ΨϳϱϬͬĚĂǇ 
�ŵƉŚŝƚŚĞĂƚĞƌ�WƵďůŝĐ�&ĞĞ ΨϯϬϬͬĚĂǇ 
�ŵƉŚŝƚŚĞĂƚĞƌ�WƌŝǀĂƚĞ�&ĞĞ  ΨϲϬϬͬĚĂǇ 
�ŵƉŚŝƚŚĞĂƚĞƌ��ŽŵŵĞƌĐŝĂů�&ĞĞ  ΨϵϬϬͬĚĂǇ 

WŚŽĞŶŝǆ�/ŶĚŝĂŶ�^ĐŚŽŽů�sŝƐŝƚŽƌ��ĞŶƚĞƌ 
WůĞĂƐĞ�ĐŽŶƚĂĐƚ�ƐƚĂī�ĨŽƌ�ŵŽƌĞ�ŝŶĨŽƌŵĂƟŽŶ�Ăƚ�
ϲϬϮ-ϲϰϴ-ϵϳϭϯ 

DĞŵŽƌŝĂů�,Ăůů 
WůĞĂƐĞ�ĐŽŶƚĂĐƚ�ƐƚĂī�ĨŽƌ�ŵŽƌĞ�ŝŶĨŽƌŵĂƟŽŶ�Ăƚ�
ϲϬϮ-ϱϯϰ-ϴϲϱϵ͘ 



 

 
Thank you for your interest in a downtown park and with the City of Phoenix Parks and Recreation 

Department. Please complete the following and we will contact you within 5 business days. 
 

Park: Event Date(s):    Load-In/Out Dates/Times: 
 

 

Contact Name: Organization: Phone Number: 
 

 

Email Address: 
 

 

Mailing Address:   City: State:  Zip Code:  
 

EVENT DETAILS 

Event name: 

Specific park area requested: 

Will event be open to the public:    Yes  No Is this a ticketed event:    Yes  No 

Type of event:   Estimated attendance:    

Will there be vending of any kind during the event (selling of tickets, food, beverages, items or donations):    Yes  No 

  Will there be alcohol:    Yes  No    

Will you be requesting off duty Phoenix Police Officers or Security?  Yes  No 
*After review of the application, the City of Phoenix reserves the right to require use of off-duty police officers at the expense of the organization. 

Notification: The applicant may be required to notify residents, businesses, places of worship and schools that are affected by 
parking issues and noise related to your event (85 decibel sound limit enforced from the park perimeter as measured on the “C” 
scale), depending on the venue and event attendance. The notification must be delivered within a minimum of a 1-mile radius 
and/or as determined by the Parks and Recreation Department. 
ADA: It is the responsibility of the event organizer to ensure the event site meets ADA accessibility requirements. Examples include; 
public sidewalks may not be blocked with tents, portable toilets or other structures; cables or electrical cords must not create an obstacle; 
ADA-accessible parking and portable toilets must be available.  
Insurance: For consideration to hold the event and use of City property, the applicant agrees to meet all City of Phoenix insurance 
requirements which shall include a minimum of $2 million general liability insurance and indemnity, defend and hold the City of 
Phoenix. If your event includes alcohol, liquor liability coverage must be included on your certificate of insurance.  

If you have any questions, please contact the Parks and Recreation Department at 602-262-6412. 
 

Please complete and email the application to: pks.events@phoenix.gov 
The application can also be submitted in person at: City of Phoenix Parks and Recreation Department      

2700 N. 15th Avenue, Phoenix, AZ 85007 

(Events with ticketed sales, liquor or vending require approval of the Parks and Recreation Board                                                        
and may take up to 2 months for approval.)  

The City of Phoenix prohibits discrimination on the basis of race, color, religion, sex, national origin, marital status, sexual orientation, gender 
identity or expression, or disability in its services, programs and activities. 

 



 
Your event date and location is available. Please complete this application.  

A deposit will be due within 10 business days after application approval. 
 

Event Name:  Event Date(s)/Time:  

  
 

 

Load-In Date(s)/Time: Load-Out Date(s)/Time: 

Park Name: Specific park area being used: 

Contact’s Name: Organization: 

Cell Phone: Email: 

EVENT DETAILS 

Will event be open to the public:    Yes    No Is this a ticketed event:    Yes    No Estimated attendance: 

Will media be invited to the event:     Yes    No 
If media is invited, please provide details: 

Will elected public officials be invited to the event:  
If yes, who: 

 Yes  No 

Will there be vending of any kind during the event or are donations being collected:    Yes  No 

  Will there be alcohol:    Yes  No If yes, did you apply for a special event liquor license (City & State)?  Yes   No 
  If this is a Margaret T. Hance Park event, have you applied for your Arizona Department of Transportation permit?      

 Yes  No   

Please check/answer the following: 

 Yes   No Bleacher Number / Sizes: 

 Yes   No Stage(s) Number / Sizes: 

 Yes   No Scaffolding/erected structures 
 

 Yes   No Generators/electrical equipment Number / Sizes: 

 Yes   No Light towers Number / Sizes: 

 Yes   No Portable restrooms Number: 

 Yes   No Mechanical/carnival rides Number: 

 Yes   No Inflatable/moon jumps Number / Sizes: 

 Yes   No Temporary fencing 
 

 Yes   No Roll off bins/trash containers Number / Sizes: 

 Yes   No Signs/banner on site 
 

 Yes   No Craft/merchandise vendors Number: 

 Yes   No Food vendors must be self-contained Number 

 Yes   No Animals on site 
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INFORMATION DUE 90 DAYS PRIOR TO EVENT DATE 

If this is a new event to the City of Phoenix, please list contact information of three people or organizations you have worked with in 
previous events: 

Name: Venue: Contact #: 

Name: Venue: Contact #: 

Name: Venue: Contact #: 

List all event components associated with your event, including, but not limited to: entertainment, portable restrooms, tent 
company, generators/electrical, fencing, barricades, sanitation, caterers, security (private and off-duty police), cleaning crews, radios, 
golf carts, stage/sound/lighting, alcohol vendor, set-up and tear-down crews, auctioneers, etc. Please answer the following: 

Services Name of Business Responsible Party Contact’s # Email 

Production Company     

Firework Company 
(Pyrotechnics permit 
required) 

    

Portable Restrooms     

Tents/Chairs/Tables     

Generated Power     

Traffic Barricades     

Sounds/Lighting 
(85 decibel limit enforced) 

    

Sanitation/Greywater     

Medical Services     

Beverage Provider     

Cleaning Crews     

Radios 
    

Fencing 
    

Stage 
    

Alcohol 
    

Security 
    

Golf Carts 
    

Inflatables 
    

Other 
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EVENT MAINTENANCE AND SANITATION  

 

 

Are you hiring a professional cleaning company?   Yes 
If yes, provide the company’s name: 

 No  

Company’s Contact: Contact’s E-mail: 

Electrical/Water: Please describe your event plan for electricity and water accessibility: 

Greywater Plan: 

Cooking Oil Plan: 

What waste material plan will you use?  Recycling Compost      Trash 

It is the responsibility of the event organizer to ensure trash is collected during and after the event and removed from the site. Event 
organizer is responsible for all trash that may impact the surrounding area, adjacent streets, right-of-way, neighborhood 

homeowners’ property, schools, businesses and places of worship. 
 

PARKING PLAN 

Please describe your plan for parking, as downtown parks have limited parking (please contact staff for details): 

TIMELINE 

Please submit no less than four weeks out to include load-in and load-out (please contact staff for details): 

 
SITE MAPS 

Please submit no less than two weeks out a detailed site plan for approval (please contact staff for details): 

 

PUBLIC SAFETY AND SECURITY 

Please describe your plan for security: 

Day of Event On-site Contact: Cell Phone: 

 Have you applied for any/all safety permits including an outdoor assembly permits?      Yes  No 

Will you be requesting off-duty Phoenix Police officers?  Yes  No 
*After review of the application, the City of Phoenix reserves the right to require use of off-duty police officers at the expense of the organization. 

Please describe your plan for medical assistance/response: 

Will emergency vehicles be on-site?  Yes  No  

Please describe your water consumption plan for attendees during the event: 
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ACCESSIBILITY 

 

NEIGHBORHOOD NOTIFICATION 
 

 

INSURANCE INFORMATION 

APPLICATION PROCESSING 

 

FOR OFFICIAL USE ONLY 

Application Received By: Date: 

Event Approved By: Date: 

 

The applicant of an event with an expected attendance of 3,000 plus is required to notify residents, businesses, places of worship 
and schools that are affected by parking issues and noise related to your event. The notification must be delivered within a 
minimum of a 1-mile radius and/or as determined by the Parks and Recreation Department. Once approved, the notice must then 
be mailed or hand delivered to designated impacted areas at least two weeks prior to your event (or sooner per the potential 
impact of the event on the community). Information on the notice should include, but not be limited to: the name of the event, 
date(s), time(s), location, type activity and telephone number of where the public can contact your organization for concerns or 
issues. Failure to comply with notification requirement can result in the cancellation, postponement or other significant 
restrictions to your event or future events. Verification of neighborhood notification is required. 

 

Initials 

For consideration to hold the event and use of City property, the applicant agrees to meet all City of Phoenix insurance 
requirements, which shall include a minimum of $2 million general liability insurance and indemnity, defend and hold the City 
of Phoenix harmless as set forth in the Insurance Specifications and Indemnification Guidelines (attached). Additional insurance 
requirements will be provided to event organizers. If your event includes alcohol, liquor liability coverage must be included on 
your certificate of insurance. If your event includes automobiles on park property (excluding parking lots), automobile liability 
insurance must be included. Certificates of insurance are due NO LATER than 30 DAYS prior to the first day of rental period. 
Failure to comply with insurance requirements will result in the forfeiture of the use of City property for the event and for 
future events. 

 
Initials 

Please send the completed application via email to pks.events@phoenix.gov; or mail/in person to  
City of Phoenix Parks and Recreation Department, 2700 N. 15th Avenue, Phoenix, AZ 85007 

 
*Events with ticketed sales, liquor or vending require approval of the Parks and Recreation Board and may take up to two months 

for approval. If you have any questions, please contact the Parks and Recreation Department at 602-262-6412. 
 

The City of Phoenix prohibits discrimination on the basis of race, color, religion, sex, national origin, marital status, sexual orientation, gender 
identity or expression, or disability in its services, programs and activities. 

It is the responsibility of the event organizer to ensure the event site meets ADA accessibility requirements. Examples include; public 
sidewalks may not be blocked with tents, portable toilets or other structures; cables or electrical cords must not create an obstacle; ADA-
accessible parking and portable toilets must be available. Vendors should be prepared to meet any accessibility 
accommodations. 

Will the event have a designated accessible viewing area:   Yes    No 
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